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Preface

About this document

This document describes the step-by-step process to submit, edit & review using Author Portal. All steps

are explained in detail along with the screenshots.

Target Audience

This guide is primarily for authors, journal manger, editors and reviewers of Pleiades Publishing.

However, it will also be useful to anyone with an interest in learning about this product.
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1 Getting Started
Welcome to Author Portal help page!

1.1 Supported Browsers

For optimal performance, we recommend to use the below mentioned browsers:

= Google Chrome 60+
= Safari 11+

1.2 Login to Your Account

Step 1: Go to Author Portal home page. The login page opens as shown below:

Select language

*
* * English v
% P 4 PLEIADES PUBLISHING g

* Kk

LOGIN

Forgot Username?

Password ®

Forgot Password?

LOGIN

By clicking login, you agree to our Privacy Policy

New user? Register here

Powered By Pleiades publishing

Author Portal Supports @ Google Chrome 60+ @) Safari 11+

Note: By default, the login page opens in English language and you can switch to Russian language using

Select language dropdown menu at the top-right corner.

Note: The login page contains news block, where you could see notifications and announcements from the
publisher. Click on the image to open the notification link. The publisher will periodically update the news
block.

Step 2: Enter your login credentials.

Note: You can view the privacy policy of Pleiades Publishing by clicking Zrvcy Folicy

Step 3: Click m Based on user type the respective dashboard opens. For example, the below
screenshot shows the author dashboard.
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o = hboard Select language Welcome,

,'P*, PLEIADES PUBLISHING 1] English ~

Journal Dashboard BROWSE JOURNALS FOR SUBMISSION
JKypHan ¢usu4ecKod XUMHK =

Author
Needs My Attention

Submission Pending - 53 Minor revision required - 1 Major revision required - 1

Accepted And Requested For Translation - 7

Active Submissions

Pending for Submission Check - 57 Compliant Article - 5 Reviewer(s) Assigned - 4

Review In progress - 2 Assigned To Editor- 7 Decision In progress - 2
Reviewer Assignment Pending - 4

Closed Submissions

Submission not suitable with no resubmission - 3 Rejected - 5 Accepted - 16

Accepted And Translation Submitted - 10

W3secTua PoccHICKO akafeMUK HayK. MexaHuKa TBepAoro Tena +

Wssectua Poccuickoi akafieMun HayK. Cepua 6Monornyeckas +

1.2.1 Multiple Roles

This feature is applicable for Editor and Reviewer.

When you are assigned to multiple roles, the dashboard lists the article status of all the roles in separate

tabs as shown below:

JypHan pU3M4ecKon XHMHUK =

Chief Editor Author Reviewer

Needs My Attention

Assigned To Editor - 41 Decision In progress - 16 Reviewer Assignment Pending - 21

Active Submissions

Reviewer(s) Assigned - 43 Minor revision required - 3 Submission not suitable - 2

Review In progress - 5 Major revision required - 6

Closed Submissions

Submission not suitable with no resubmission - 4 Rejected - 6 Accepted - 64

Accepted And Requested For Translation - 52 Accepted And Translation Submitted - 71

Step 1: Click the other role (For example: Author ) to view the dashboard of the respective role.

10
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1.2.2 Forgot Your User Name

Step 1: Click ~2[99LUSEMEME? 5 Aythor Portal home page. The Forgot Username page opens as

shown below:
* ) *
% I 4 PLEIADES PUBLISHING
* %
FORGOT USERNAME
Enter your registered email ID
Email ID

Back to Login

Step 2: Enter your registered email address in the text box.

Step 3: Click . User name is emailed to you and Author Portal shows the following

confirmation message:

The UserMame has been sent to your email
. Kindly contact support for any

HJuETries.,

The content of the Username Recovery email is shown below:

11
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o
:*rﬁ Pleiades Publishing

Aoporan '

MoxanyWcTa, HEWIMTE WMA NONLICESTENA ANA NPUNOHKEHHA . Bal moxeTe
BOMTH © NOMOLBH WMEHK NONb30BATENA WNK OCHOBHOID agpeca aNeKTPoOHHOW
NoYTE.

Cnacudo,

ASMUHMCTPAUMA W3gaTenbLkore noptana Pleiades

Forgot Usermname

Dear

Please find the user name for the application You can login with the
Usertame or the primary email.

Thanks,

Pleiades Publishing Portal

Pomarad by Awthor Porial

asTopcEos npam @ 1015 Tmx mnifiodt mossommm, DosR wyfcTa, M anthorpodna kfvopma il com
Copyright © 1015 For any assictancs, please write o anthorpotra kivopemail com

If you have not set the username, during log in, Author Portal shows the following message:

Set your Username
verified primary email ID which was provided.

Enter your new username @

SET USERNAME

We suggest you to set your unique Username. The Username can be used for login purpose along with the

You can set the username using this screen.

12



*x* %
* B 5
* %

PLEIADES PUBLISHING

Author Portal User Manual

1.2.3 Forgot Your Password

Step 1: Click £2rootPassword? j, aythor Portal home page. The Forgot Password page opens as shown
below:

FORGOT PASSWORD

Enter your registered email ID

Email 1D

Send Reset Link

Back To Login

Step 2: Enter your registered email address in the text box.

Step 3: Click . Reset link is emailed to you and Author Portal shows the following

confirmation message:

mail sent successfully to your mail ID to reset password. Please check

your mail.

The content of the Password Recovery email is shown below:

13
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Password Reset

WEMAHHbIA

“YToSbl BOCCTAHOBMTE BAW NAPCNL gnAa
noxanyncta, copocete BoT

Cnacubo,

ABTOP NOPTAN

Welcome
In order to recover your password for please
reset here
Thanks,
Author Portal
axTopcEss opazs O 1S Hex mofiodt noasoam, oAy AcTa, o s Anthorpotra kivopem il com
Copnmizht © 1019 For any amiiance, phase wrie o anthorpotralfiropem il com
. ~p:., DETE . .
Step 4: Click —— in the message. The Reset Password page opens as shown below:
*
* X
% P 3 PLEIADES PUBLISHING
* *
RESET PASSWORD
Kindly reset your password here
Password* © ‘
back to Login

Step 5: Enter the new password.

14
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Step 6: Click . The password is reset, and Author Portal shows the following message:

***

% I 5 PLEIADES PUBLISHING
* *

Password Reset Successfully

You have successfully reset your password. Please use your new
password when logging in

1.3 Update Profile

Step 1: Click the user icon (for example: @) at the top-right corner of the browser. The menu expands

as shown below:
& My Profile
@ Privacy Policy

@ Help

(1) Logout

. & iy Profile .
Step 2: Click . The Profile page opens as shown below:
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My Profile
Edit

FE About Me & Edit

Ne Details Available

ORCID hrindex
Affiliations ~+ Add New Affiliation
DOB &7 Edit
20 May 1982 University of Madras

Chennai, India - 600001

Areas of Expertise & Edit
Login & Primary Communication Details

Username PHYSICS AND ASTRONOMY

Primary Email 1D & Edit
Verified
@ Languages Spoken 7 Edit
No Details Available
Contact Details & Edit

1.3.1 Edit Information

You can add or modify the details by clicking @ Edit , in the respective fields.

For example: To add “About Me”, click @ Edit The form opens as shown below:

Edit About Me Details

Describe about yourself

Save Cancel
1.3.2 Edit Primary Email Communication

You can modify your primary email address at any point in time. When you edit your email address, a

verification email is sent to the edited email address. You will be able to submit any new article only when

your edited email address is verified.

You can provide secondary email address for login recovery.

16
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Change Primary Email Communication

Enter your new primary email *

Confirm your password *

DONE

1.3.3 Edit Areas of Expertise

When you click

& Edit

in “Areas of Expertise”, a window opens as shown below:

Areas of Expertise

MATHEMATICS AND

MECHANICS

SCIENCES

BIOLOGY

PHYSICS AND ASTRONOMY

CHEMISTRY AND MATERIALS

x

Maximum § subjects you can add

The Area with next level taxonomy is indicated with an arrow as shown below:

PSYCHOLOGY

>

Click the arrow to view the next level taxonomy. Author Portal allows three levels of taxonomy.

17
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Areas of Expertise

SCIENCE CLINICAL PSYCHOLOGY COGNITION

PSYCHOLOGY > ABNORMAL PSYCHOLOGY EMOTION AND MOTIVATION
MATHEMATICS AND > EVOLUTATIONARY > PERSONALITY
MECHANICSS PSYCHOLOGY

MATHEMATICS AND > BEHAVIORAL PSYCHOLOGY

ECONOMY |

Maximum 3 subjects you can add

Enter the details and click m The details are updated in the field.

18



*

* I 5 PLEIADES PUBLISHING
* * Author Portal User Manual

Author
Reset password
(Section —1.2.1)
Start
T |
Forgot Password ~ New Password
| v
( \ - - -
Register in Author Receive activation Activate your Login to your
Portal email account from email account
(Section - 2) (Section —2.1.1) (Section — 2.1.1) (Section - 1.2)
A\ o
_______________ ________________Sl_lb_mlt_"_A_fti_dS_____________________‘ B
o Edit author details, if Upload files using Drag Filter or search journal
Sme_'t files required & drop option or to submit your article
(Section -3) (Section—3.1.5,3.1.6 Choose file option (Section—3.1.1 &
& 3.1.7) (Section - 3.1.3 & 3.1.4) 3.1.2)
T DD 3 ______ B
\ 4
. . . View journal
Receive confirmation Receive status email as /1EW journa
. A information
email the article proceeds Section - 5
(Section - 3) (Section - 4) (Section - 5)
e N
View article status
(Section - 4)
\ y
Stop
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2 Create an Account

You need to register and create an account before you start submitting your articles in Author Portal.

Step 1: Go to Author Portal home page. The login page opens as shown below:

* Select language
% P & PLEIADES PUBLISHING Slet

LOGIN

Lorem ipsum dolor sit amet

Praesent hendrerit orci quam, ut porta lacus aliquam eget. In hac habitasse platea

dictumst Suspendisse purus massa.
Forgot Username?

sword 0

Forgot Password?

By clicking login, you agree to our Privacy Policy

New user? Register here

Powered By Pleiades publishing

Author Portal Supports @ Google Chrome 60+ @ safari1+

Step 2: Click Begisterhere «cREATE AN ACCOUNT® page with Personal Details form opens as

shown below:

20
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* * * Select language
x 1P 4 PLEIADES PUBLISHING =l
* X
CREATE AN ACCOUNT * marked fields are mandatory
PersurgDmaHs Professional Details
Russian English
Title hd ‘ First Name ‘ ‘ AbbrFirst Name ‘ Title * " First Name * ‘ ‘ Abbr.First Name ‘
‘ iddle Name ‘ ‘ Abbrl = Name ‘ ‘ Middle Name ‘ Abbr.Middle Name ‘
Last Name ‘ ‘ Othe me ‘ Last Name ‘ ‘ er Name ‘
Login Details
User Name * @
Password * @
Confirm Password *
Date of Birth Clear ﬁ
Email ID @
econdary Email ID

Back to Login

Note: By default, the page opens in English language and you can switch to Russian language using Select

language dropdown menu at the top-right corner.
Step 3: Fill in the details. The fields marked with asterisk are mandatory.

Note: It is mandatory to fill the details in both English and Russian.

Step 4: Click m The Professional Details form opens as shown below:

21
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x X
* ] j PLEIADES PUBLISHING
* *

CREATE AN ACCOUNT
o ®

Personal Details Professional Details

Academic Degree
Academic Degree

Academic Rank

ORCID ‘ VERIFY

Current Affiliation

Affiliation®

Department*
‘ Select Country A Ci ‘ ‘ Zip Code*
‘ Start Date* =] ‘ ‘ End Date* = ‘ O it now

D | agree to the processing of my personal data. Pl Processing and Protection

Policy

Back to Login

PREVIOUS SUBMIT

Select language
English w

* marked fields are mandatory

Note: By default, the page opens in English language and you can switch to Russian language using Select

language dropdown menu at the top-right corner.

Step 5: Fill in the details. The fields marked with asterisk are mandatory.

Note: You can view the PII Processing and Protection Policy by clicking

Pll Processing and Protection Policy

Note: When you click “Areas of Expertise” dropdown, a window opens as shown below:

22
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Areas of Expertise X

MATHEMATICS AND I

MECHANICS
PHYSICS AND ASTRONOMY

CHEMISTRY AND MATERIALS

SCIENCES

BIOLOGY

Maximum § subjects you can add

The Area with next level taxonomy is indicated with an arrow as shown below:

PSYCHOLOGY >

Click the arrow to view the next level taxonomy. Author Portal allows three levels of taxonomy.

Areas of Expertise x
SCIENCE CLINICAL PSYCHOLOGY COGNITION
PSYCHOLOGY > ABNORMAL PSYCHOLOGY EMOTION AND MOTIVATION
MATHEMATICS AND > EVOLUTATIONARY > PeRsONALITY
MECHANICSS PSYCHOLOGY
MATHEMATICS AND > BEHAVIORAL PSYCHOLOGY
ECONOMY I

Maximum 5 SubJects you can add

Step 6: Click m Author Portal shows the following message:

*
% I 5 PLEIADES PUBLISHING
* K

Registration completed successfully

An email has been sent to you. Please click the link to activate your
account. Note: Kindly check the SPAM folder if you couldn't find our email

In case if you have given a wrong email ID by mistake, kindly write a mail to,
test@authorportal.com

23
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Author Portal sends an activation link to your registered email id with the subject line “[ Account

Activation]”.
2.1.1 Activate Your Account

The content of the activation email is shown below:

Account Activation

noporan

Cnacubo 3a pervcTpaumio B Hawed CucTeme perucTpauui. Mel o4eHb pagbl, Y4To BhI
Ha BopTy. MoxanyAcTa, aKTMBWPYHTE CBOK) YUETHYID 3aNWUCh, HAKAE KHOMKY HIKE.

Dear Mr

Thanks for registering to cur Submissicn System. We are very excited to have you
on board. Please activate your account by clicking the button below.

EETOpCEOe mpaEo & 2019 Tima o Gol DOMONTE, DOETYHCTE, RamammeTe suth

or any aszistance, plessa write to authorpot

Poweared by Awthor Portal

Step 1: Click in the message. Your account is activated, and Author Portal shows the following
message:

* * *
% I y PLEIADES PUBLISHING
* *

Your account has been Activated

GO TO LOGIN

24
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3 Submit an Article

When you log in to Author Portal, the dashboard opens as shown below:

% — Select language Welcome,
& P 4 PLEWDES PUBLISHING 1m Dashboard
*%x English ~

MypHan ¢u3MYecKoi XUMHK -

Author
Needs My Attention

Submission Pending - 53 Minor revision required - 1 Major revision required - 1

Accepted And Requested For Translation - 7

Active Submissions

Pending for Submission Check - 57 Compliant Article - 5 Reviewer(s) Assigned - 4

Review In progress - 2 Assigned To Editor- 7 Decision In progress - 2
Reviewer Assignment Pending - 4

Closed Submissions

Submission not suitable with no resubmissicn - 3 Rejected - 5 Accepted - 16

Accepted And Translation Submitted - 10

W3sectua PoccUickoi akafileMun HayK. MexaHuKka TBepfioro Tena +

Wssectua Poccuiickoit akagemun Hayk. Cepus 6Monornyeckas +

BROWSE JOURNALS FOR SUBMISSION

Step 1: Click . The list of journals mapped to you are listed as

shown below:

25
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¥ — Select language Welcome,
,.p’-t,, PLEUDES PUBLISHING Im Dashboard English
Search Journals by Name, Journal ID
All Journals (20)
Filter by Areas of Expertise
BIOLOGY (2)
HypHan $pH3HYeCcKOR XUMUK WspBecTua Poccuinckoi WspecTusa Poccuitckon
MATHEMATICS AND MECHANICS (3)
aKafeMum HayK. MexaHuKa akafieMun Hayk. Cepusa
ECONOMICS (2]
@ FKH MTT 1zB
Geometry (1)
Partial differential equations (1)
MATHEMATICS AND MECHANICS Physical problems of radiation protection,
Physical problems of radiation protection, nuclear and radiation safety, radiaecalogy,
Engineering and mfcrmatmn automated...
nuclear and radiation safety, radioecology
GO TO ARTICLE
@ DASHBOARD MAKE A SUBMISSION MAKE A SUBMISSION MAKE A SUBMISSION
Engineering and information automated
systems for monitoring bioresources,
biosphere, and technical systems (4) WsBectua Poccuinckoi Wccnepoeanue ConHevHon KoopavHauuoHHasa XxuMus
aKafieMun Hayk. Cepus CHCTEMBI
Nanostructures and clusters.
~ 1zB SSR KOK
Supramolecular chemistry. Colloidal
systems (1)
3.1.1 Filter Options

You can filter the journal by clicking the Areas of Expertise; the journals associated are displayed:

(4

Filter by Areas of Expertise

BIOLOGY (2)
MATHEMATICS AND MECHANICS (3)
ECONOMICS (2)
Geometry (1)
Partial differential equations (1)

Physical problems of radiation protection,

nuclear and radiation safety, radioecology

Engineering and information automated
systems for monitoring bioresources,
biosphere, and technical systems (4)
Nanostructures and clusters.
Supramolecular chemistry. Colloidal

systems (1)

You can filter the journal by clicking the Alphabet; the journal names starting with the clicked alphabet are

displayed:
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Filter by English Alphabet ¥

R(2)
E (2)
5(2)
T(3)
M (1)

pi1)

P1)

By default, the Filter by alphabet is in English language and you can select Russian language using the

dropdown.

Filter by English Alphabet ¥
English Alphabet
RBussian alphabet

3.1.2 Search Option

You can search the journal by entering the journal name or journal id in the search box.
Search Journals by Mame, Journal 1D

The journal with entered name/id is displayed.

The journals is displayed as grids in the dashboard as shown below:

Biochemistry (Moscow)

PLA20181

Geology

GO TO ARTICLE
DASHEOARD MAKE A SUBMISSION
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Note: When you have already submitted an article in a journal, the journal grid contains both “GO TO
ARTICLE DASHBOARD” and “MAKE A SUBMISSION” button. When you have not submitted any
article in a journal, the journal grid contains only “MAKE A SUBMISSION” button.

Step 2: Click , in the journal you want to submit. Submit Article page opens as shown

below:

Upload File(s)

Upload Guidelines

Please select, if your article has been submitted and accepted for any of the journal in Pleiades which
is counterpart for the current journal.

® No O ves

submission

The journal which you are submitting is Open Access
Select the article type for your
Select the articls typs -

Note: Author Portal shows the following banner in the article submission page:

Please select, if your article has been submitted and accepted for any of the journal in Pleiades which
is counterpart for the current journal.

® nNo (O Yes

In the banner, the default selection is “No”, if the article which you are submitting is already submitted and

accepted by any other counterpart Pleiades journal, select “Yes”.

When you select “Yes”, the banner expands as shown below:
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Please select, if your article has been submitted and accepted for any of the journal in Pleiades which

is counterpart for the current journal.

O No (@ ves

Enter Counterpart Manuscript ID*

Enter Article Title*

Enter the counterpart manuscript id and article title.

Note: If the selected journal is an open access journal, it is notified as shown below:

The journal which you are submitting is Open Access

Step 3: Select the article type from the drop-down menu.

elect the article type
Fesezrch Article
Review Article
Erief Repart
Editorial
Book Review
Letter
Erratum
Meeting Report

nnouncement
Hypothesis
Discussion
Commentary
Miscellansous

Note: Article types are configured based on the journal.
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Avrticle type in English

Avrticle type in Russian

Description

Research Article

CraHgapTHasi CTaThs

Research Article/Regular
Article/Experimental Article. CranmapTHas
CTaThs

Review Atrticle

0630p

Review Article/Mini-Review. O630p

Brief Report/Short Communication/Brief

Brief Report Kpatkoe coobmnierme .
P p = Communication. KpaTkoe cooOrieHne
N . Editorial. Marepuains! u3 peqakuuu, He
Editorial PenakimoHHbII MaTepua P peAaKiu,
SIBJISIFOLIIMECS CTAHAAPTHBIMH CTAThSIMU
Book Review Peren3us Ha KHUTY Book Review. Penien3us Ha KHUTY
Interview WHuTepBbio Interview. HTepBBIO
Letter to the Editor. [Tucemo B pepakiuio
Letter [TuceMo pepakTopy besaK
WM OTBET HA MUCHMO
Correction/Errata. [TonpaBka/OnegaTka
Erratum OmneuaTka

(Brimrouas Retraction Note  Corregendum)

Meeting Report

Marepuainb! KOHQepeHIUH

Meeting Report/Proceedings of the
Conference. Te3ucel/[loknans/Marepuaisi
KOH(epeHInH

Announcement.HeHayunsle MaTepHuas

Announcement Coobuienue
H (roOuinen, HeKpoJIOTH, OUorpadun).
Hypothesis I'umotesa Hypotesis/Hayunas rumotesa
Discussion Juckyccust Discussion/HayuHast AuCKycCHst
. Commentary/KoMMeHTapHii kK KakoMy-1H00
Commentary Kommenrapwuii
MartepHany, omyOIMKOBAHHOMY paHee

Miscellaneous Paznoe Miscellaneous. Bece apyrue matepuais

You can upload the manuscript and supporting file using Drag & drop option or Choose Files(s) option.

3.1.3 Drag & Drop Option

Step 1: Navigate to the file location.

Step 2: Move the pointer to the file.
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= [0 ]
KIS [7+ Computar » LocalDisk ) » Manuscipt L
Organize v B8 Openwith AdobeReaderXd v Prnt  E-mail  Newfolder =~ (1 ®
: nadified
0] of selectively in vitro pdf 8 456 KB
| A]
Iy

te madified: 06-08-2018 14:52 Date created: 03-09-2018 1815

Marginal integrity and secondary caries ... Da
Adabe Acrobat Document Size: 455 KB

Step 3: Press, and hold down, the button on the mouse or any other pointing device, to grab the file.

Step 4: Drag the file to Author Portal by moving the pointer.

Step 5: Drop the object by releasing the button.

The file is added.

3.1.4 Choose File(s) option

Step 1: Click

[

W Favorites
B Desktop I 7IJ System Folder

18 Downloads

% Recent Places |
3 % System Folder

4 Libraries G
. | Computer
[ Documents | | A‘ System Folder

&) Music

(=] Pictures 5 Y . Network

=] Subversion L.‘ System Folder
B videos

-l MeriaFirctox

File name: |

~ | AllFiles -
e T

@ Open
QQ [P Deskiop » [ é] [ search Desktop £
Organize v New folder . T @

S Libraries I

Step 2: Navigate to the file location and select the file.

. The Open dialog opens as shown below:
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Step 3: Click .

Note: You can also select multiple files related to the manuscript using this option

The file is uploaded and it is listed as highlighted in the below screenshot:

Upload File(s)

Next

Upload Guidelines

Please select, if your article has been submitted and accepted for any of the journal in Pleiades
which is counterpart for the current journal.

@ No O ves

Research Article -
lUploaded Files

DI’Op your ﬂ Ie(S) hel’e I% Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx »

@)

or choose file(s) from your computer

You can add other files related to the manuscript by repeating the above steps.

Uploaded Files

% Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx
=| figd.png
=| fig3.jpg

=| fig2.png

X X X X X

=| figl.png

Note: You can remove an uploaded file by clicking X next to the file.

Step 4: Click . The Document Summary page opens as shown below:
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Document Summary

excavated teeth in vitro.docx

@ figl.png

@ fig2.png

[2) foziea

[£) fiot.png

QO ves

Marginal integrity and secondary caries of selectively

Manuscript

Confirm Document Type

Figures

Figures

Figurss

Figurss

Please provide your willingness to translate to Russian Journal of Physical Chemistry A Steel In Translation Mccnegosasmue ConHeuHon cucTeMsl, in case if the submitted article is accepted and requested for
counterpart submission

O No @ NotRecorded

Author Portal identifies the document type of each uploaded file. However, you can change the document

type using the drop-down menu next to the file.

Marginal integrity and secondary caries of selectively
excavated teeth in vitro.pdf

@ figl.png

@ fig2.png

@ fig3.jpg

I% figd.png

\abstract
icknowledgemeant
\ppendix
lauthorDeclaration
Biography

Caption

Class

Colerform
ConflictOfinterest
Duplicatelanuscript

GraphicalAbstract
Highlights

hManuscript
ManuscriptSuppertingDoc
IMiscellanecus

Multitedia
Publisherinput
References

Style

Figure

Document type of at least one file must be Manuscript, if not Author Portal shows the following message:

FPlease select one file as Manuscript for further

Processing.
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Document Type Document Type .
- 1 YP . 1Yp Description
in English in Russian
Manuscript Pyxomnuch Manuscript
. I'paduueckuii raphical Abstract . I'padudeckuit aT JIst
Graphical Abstract [PEADIE Graphical Abstract . I'pagucc pegepar 1
pedepar coJiepKaHUsl HOMepa
Figures Pucynku Figures
Tables Tabmuist Tables
Diagrams CxeMsbl Diagrams. CxeMbl, TpaKH, YepTESIKH, TUTAHBI U TIP.
Supplementar OTIOJIHUTEIbHBIC .
ppiem y A Supplementary materials
materials MaTepHabI
Agreement. J[oroBop o mepemade aBTOPCKOTO TPaBa.
Agreement JHorosop & A P O TIepent p papd,
JIMIeH3NOHHBINA JOTOBOP H TIp.
Cover letter ConpoBOAUTENEHO Cover letter. ConmpoBoauTenbHOE MTUCHMO/IKCIIEPTHOE
€ TIHCHMO 3aKITIOYCHHUE U TIP.
Tlonamucu k
Captions/Legends PHCYHKaM U Legends
Ta0IHIIaM

Authors Information

Wudopmanus 06
aBTOpax

Authors Information

3asBienue 00

Ethical Statement THYECKHUX Ethical Statement
ACIICKTax
Other materials Jpyrue Bce apyrue matepuaribl
MaTepuabl

3.1.5 Willingness to Submit Counterpart Submission

Some journals offer option to provide you willingness to translate your article to Russian Language as

shown below:

Please provide your willingness 1o translate to Russian Jou

Provide you willingness to initiate counterpart submission, in case your article is accepted, by selecting the

option.

O Yes

nal of Physical Chemistry A Steel In Translation Mccnegosarme ConHedHoM

counterpart submission

O No @ Mot Recorded

Step 5: Click . The Metadata Check page opens as shown below:

cWCTeMBI, In case if the submitted article is accepted and requested for
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Pre-submission Check

The journal which you are submitting is Open Access

METADATA IN RUSSIAN

Corresponding Author

Email

Affiliation(=):

Email

Affiliation:

o o @

Upload File(s) Document Summary Presubmission Check

The journal which you are submitting is Open Access

etadata Is op!

METADATA IN ENGLISH

& tle:

1T Reorder Author List Author

&

Email

Affiliation:

BMIT

1T Reorder Author List

&

Add Author(s)

Language of Manuscript *

- Language of Manuscript

General Classification

- General Classification

Suggest / Oppose Reviewers

(i) Youcan enter the list of reviewers to Suggest / Oppose regarding the review process for Editor's consideration.

L
Please enter the Reviewers name, affilation and their email ID.

Suggested Reviewers

Please add details of reviewers whom you wanted to suggest for

Opposed Reviewers

r review process

Please add details of reviewers whom you wanted to oppose for review process
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Step 6: Enter the metadata details in the relevant fields.
Note: Based on the journal, metadata and mandatory fields may vary.
Tips: You can copy and paste the content from any other source.

By default, the Name registered with Author Portal is identified as corresponding author. You can add

more authors and edit the corresponding author details.

Tips: When you enter the information in Page Count and the fields after it, in any one of the languages, the

same information is auto entered in the other language.

3.1.6 Add New Author Information

Add Author(s)

Step 1: Click . Add Author form opens as shown below:

* marked fields are mandatory

Title v First Name Second Name
Email ID Phene Number
Remove
Affiliation(s)
City Country ' Pincode

+ Add More Affiliation

Cancel Save

Step 2: Enter the details in the relevant fields.
All the fields except Phone Number and City, are mandatory.
Note: When you enter the author in Russian language, it is transliterated in English language.

Note: When you enter the details of a new author in any one of the languages, the same information is auto

entered in the other language.

Note: You must at least enter one affiliation.
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Add More Affiliation

Step 3: Click | 1= Add More Affiliation | e fields expand as shown below:

Remaove
Affiliation(s)

City Country 7 Pincode

Step 4: Enter the details.

After entering required details,

Step 5: Click . The new details are added as shown below:

Affiliation: University of Madras

3.1.7 Edit Author Details

You can edit the author details at any point in time before submission.

Step 1: Click 4 against the author details you want to edit. Update Author form opens as shown below:

37



* *
% Py PLEIADES PUBLISHING
* * Author Portal User Manual

* marked fields are mandatory

Phone Number

Affiliation:

+ Add More Affiliation

Cancel Save

Step 2: Make the required edits.

Add More Affiliation

Step 3: Click |+ Add More Affiliation | pe fielgs expand as shown below:

Remove
Affiliation(s)

City Country v Pincode

Step 4: Enter the details.

After making required edits,

Step 5: Click . The details are saved.
3.1.8 Delete Author Details

You can delete an author details at any point in time before submission.
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Step 1: Click E against the author details you want to delete. Author Portal shows the following

message:

Are you sure, you want to delete author!

Step 2: Click m The author details are removed from the list.

3.1.9 Reorder Author

Step 1: Click 4T Reorder Author List The author list becomes moveable.

Step 2: Move the author details in the required order, by dragging and dropping the details in required

order as shown below:

Corresponding Author

Email:

Affiliation(s):

Once done, Click |**"Ir Save ordered list| Tho order is saved.

Note: You can perform the reordering in any one of the languages. Once saved, the reordering is reflected

in the other language also.

3.1.10 Suggest/Oppose Reviewers

You can suggest or oppose reviewers for editor’s to consider, by entering the names in the relevant fields.
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Suggest / Oppose Reviewers

(i) You can enter the list of reviewers to Suggest / Oppose regarding the review process for Editor’s consideration.

Suggested Reviewers Opposed Reviewers

Please add details of reviewers whom you wanted to suggest for review process Please add details of reviewers whom you wanted to oppose for review process

. Submi .
Once you complete, click . Author Portal shows the following message:

X

The article you are about to submit needs Copyright Contract you
and the co-authors. If you wish to proceed submitting the
Contract now, you can provide the same by clicking the below
button.

YES, PROCEED AS ~

If not now, you can upload contract form later from your dashboard/article
view.
k. Skip upload & submit the article now @

Note: You can skip the contract upload procedure and submit the article by clicking

Ok, Skip upload & submit the article now|

3.1.11 To Submit the Contract

Step 1: Click b2 S . Based on the journal configuration, any one of the following

menu opens:

The article you are about to submit needs Copyright Contract you
and the co-authors. If you wish to proceed submitting the
Contract now, you can provide the same by clicking the below
button.

YES, PROCEED AS ~

0ffline contract form

If not now, you can upload contract form |ater from your dashboard/article
view.
0k, Skip upload & submit the article now @
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The article you are about to submit needs Copyright Contract you
and the co-authors. If you wish to proceed submitting the
Contract now, you can provide the same by clicking the below
button.

YES, PROCEED AS ~

Online contract form

Offline contract form

If not now, you can upload contract form later from your dashboard/article
view.

k, Skip upload & submit the article now

The article you are about to submit needs Copyright Contract you
and the co-authors. If you wish to proceed submitting the

Contract now, you can provide the same by clicking the below
button.

YES, PROCEED AS ~

Online contract form

If not now, you can upload contract form later from your dashboard/article
view.

0Ok, Skip upload & submit the article now @

Online Contract Form

When you click Online contract form| Author Portal shows the following message:

Online Contract form confirmation

You have selected Online contract process, post confirmation a
separate mail will be sent to all the co-authors for contract
process. Are you sure about your selection?

YES, PROCEED CANCEL

S YES, PROCEED
Click

. The article is submitted and Author Portal shows the following message:
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@ Congrats! Your article has been successfully submitted

Note: For the journals that mandate contract form along with the submission, the article is moved to
“Submission pending for contract” stage. Only after submitting the contract form, the article is processed
further.

Once the article is submitted, the online contract form is mailed to all the authors of the article.

Mail Message: The following is the online contact form mailed to the authors.

=
:*r;: Pleiades Publishing

Hypmaz: Kypran pusmseckof xmam
Hassamme pysommcr:  Marginal integrity and secondary caries of selectively excavated teeth in
vitro

Mocne nopaum pykonuck B PeAakUMIo ABTOP (UMW 2BTOP ANA KOPPecnoHaeHLMH,
€CNK aBTOPOE AoMmKeH <

(o) raparTupyrofem), s7o:

«  nepegantan & PenakLio pyKonuch He HaxoANTCA Ha PaccMOTREHIM B APYTHX
ypHanax; He GyaeT ony6nukosana rae-HGO ewe, ecnn oka GyAeT PAHATA K
Y6k B STOM XypHare.

B CMACOK BBTOPOR BKNIOUSHE! BCE NULE, BHETLLIE HAUNTENL LI BKNZA B paBOTy Haa

PYKOMUCEIO U TOMLKD GHN, COMMacHo yioLyMM NpasIaM 1 Y

rannexaued npakTike.

+ ace W a3 nHTepaTY P obpasom
odhopmeHs; AaHb MONHE CCbKH

MPMHATIE PYKOMIMCH K MyGNMKALWM He NOBNEHET 3a COBOF HapyLLEHHE GBTOPCKIK NPaE
TPeTorX L W APY X NyGrvKaL

B CRyuae NPWKATIR PYKOMMEH K NYBIMKALYM Gy A€T 32NPELLEHO BHOCHTE UMEHEHIR 8
CNUCOK 1 NOPAROK CNEACEAHAA DU BBTOPOB, & TOM UMEne AOBABNATE W Y AANATE X

‘BETODHI FAPEHTUDYIOT, UTO UMMM COBMIOAEHS! 3THIECKHE HOPWILI PAGOTH C XUBOTHEIMM 1
HOALM (1 O6 ITOM ARHC HATHCAHO B PyKOTHCH)

2BTOPaNI yKasaHbI KOHGIINKTEL MHTEPECOB HTH X& B PYKOMMCH YKA3aHO, ST X HET

. P ¢ pyronuceit u Bce
HeoBx0aNME TPEGOBaHIST

A (i) )n (61) co Lorozopa:

+ yphans npowasocTea PleiadesPublishing. [lorosop o nepeaaue aBTOPEKOTD Npasa.

us..zip)

« Kyprans npouseoAcTea VKL “AxaneukHura’. JIUeHIMOHHLI 4OTOBOP.
(nttp agreement_ru docx)

He cornacast Cornacas:
Cynaxemne,
Pexaxman
HypHLT QHmIecKoR XiHE

Joumal JHypHan QMsIrdecKof Xmmr
Titl of manuscript:  Marginal integrity and secondary caries of selectively excavated testh in
vitro
Upon ofa for the author, or in the case of

multiple authors the corresponding author, is required to provide consent to the
following undertaking.

In respect of the manuscript mentioned above, liwe undertake to ensure that:

+Itis not under consideration for publication elsewhere; and that i accepted for the
joumal, it will not be published elsewhere.

The list of authors includes those and all these whe have contributed in substance to the
manuscript, as understood by convention and established good practice.

All material taken or quoted from the existing literature has been properly acknowledged
and complete references have been given

In case of acceptance for publication, this manuscript will not in any manner infringe the
copyright of any person or other published work

No changes in the list and sequence of authors' names, or additions or deletions, will be
permitted if the manuscript is accepted for publication

1 Disagree LAgree
Regards,

Editorial board

HKyprat guamrseckoll xumE
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Click . The contract form is submitted and Author Portal shows the following confirmation

message:

Your response has been recorded successfully!

Offline Contract Form

Offline contract form

When you click , Author Portal shows the following message:

Offline contract form confirmation

¥ou have selected Offline contract process, are you sure you
wanted to proceed?

YES, PROCEED CANCEL

Click . The following window opens:

Complete contract form submission

Upload

Want to upload your co-authors contract form?

v BEN

UPLOAD & SUBMIT THE ARTICLE SKIP UPLOAD & SUBMIT THE ARTICLE

Note: You can skip the upload procedure and submit the article by clicking

SKIP UPLOAD & SUBMIT THE ARTICLE

Note: For the journals that mandate contract form along with the submission, the article is moved to
“Submission pending for contract” stage. Only after submitting the contract form, the article is processed

further.

Step 2: Click Upload  ppe “Open” dialog opens as shown below:
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)
 Open -

\J() [37% Computer » Local Disk (D) » Manuscript

+ [ 43 ][ Search Mal

Organize v New folder

M4 figl.png
= fig3.jpg

[ Documents | Marginal integrity and secondary car...
& Music p

[ Pictures

=1 Subversion

B videos

' Libraries

m

% Computer
&, Local Disk (C)
s Local Disk (D7)

File name:

Rl fig2.png
[Ralfigd.png

~ | AllFiles -

Step 3: Browse the contract file.

Step 4: Click . The file is uploaded as shown below:

Complete contract form submission

Contract.pdf

Want to upload your co-authors contract form?

m -

1] Delete

UPLOAD & SUBMIT THE ARTICLE SKIP UPLOAD & SUBMIT THE ARTICLE

When you want to upload your co-authors contract form and other co-authors will receive emails (in

bilingual) to submit their own contracts.

Note: When you upload the contract forms of your co-authors, in case of contract resubmission, you can

only upload the revised contracts forms of your co-authors.

YES |

Step 5: Click ______|. The provision to upload the files of the co-authors opens as shown below:

Complete contract form submission

Contract.pdf

Want to upload your co-authors contract form?

o -]

E’ Delete
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Upload the file by following Step 2 — 4.
Once the files are uploaded,

Step 6: Click e bR RN ANE R The article is submitted and Author Portal shows the

following message:

Congrats! Your article has been successfully submitted

Also a confirmation email in bilingual (Russian and English) is sent to your registered email id as shown

below:

* Ao * . - o
*F Pleiades Publishing

YBawaeMblid/aa Bhuvaneshwaran P,
Bnaroaapum Bac 3a nofady CTaTbi B KypHan KypHan usMHecKon XMMHK.

B Gnuxailuee BpEMA Mbl NPOBEPHM KOMNMEKTHOCTL MATEDUANOB U WX COOTBETCTBUE TpedoBaHnAM
KypHANA, W cooOLWKUM, ecnu NoTpeGyeTcA NPEAOCTABMTE HEAOCTALME CBEAEHUA UMK METEPHANE.

ECnK cTaTba 0TBEYAET BeeM TpeSoBaHUAM, OHa GyeT OTNPaENEHa Ha PaccMOTPEHHE peakUMOHHON
Konneruei.

Mcnonb3yiTe cneayowye CCoinkk ANA NONMYYEHUA LONONHUTENEHOA MHOPMALIMK:

Craten
http://10.0.5.222/article-view/FKH/M201911199372?rom-author-submission&lang=-ru
WpoenTudukaTop cTaThk

FIZKHIM1911A055P

C yBaxeHueMm,
Penakuua xypHana
HKypHan (pu3nyeckoil XWMHK

Dear Mr Bhuvaneshwaran P,

Thanks for your submission of Marginal integrity and secondary caries of selectively
excavated teeth in vitro against JKypHan M3MMecKoi XNUMHN.

As anext step, we will assess the submission for its completeness and compliance with the journal
guidelines, and will notify you in case of any missing information required from your end. In case the
submission is complete and complies with the given guidelines, it will be shared with Editors and
Peer-reviewers for them to review and provide their feedback.

You will be notified for any pending input from your end and also about the review progress of your
submission

Please use the below information for any further action/communication with regards to this
submission:

SUBMISSION SYSTEM LINK
hitp/10.0.5.222/article-view/FKH/M2019111993727?from=author-submission &lang=en

ARTICLEID
FIZKHIM1911A055P
Regards,
Journal Manager
AypHan M3M4eckol XUMUK
asTopcxoe npaso © 2019 Jna mofoi moMOIE, Doxany#cra, EamEreTe authorportal@yoproail com
Caopyright © 2019 For any tance, please write to authorportal@yopmail com

Powered by Author Portal
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4 Resume Submission

Author Portal auto saves the submission process, which means you can stop your submission mid-way and
resume later from the point of stop.

An incomplete submission is listed under “Need My Attention = Submission Pending” as shown below:

Article Details Submission Date Article Status Production Status Action
No Title Submission Pending M.A Take Action
Fesearch Article Counterpart: -N.A- Contract Status 0 of 0

On 20 Mov 2019 - 19 minutes ago

Stepl: Click No Title| The submission page opens from the point of stop as shown below:

Upload File(s) Document Summart Pres

Upload Guidelines

Please select, if your article has been submitted and accepied for any of the journal in Pleiades
which is counterpart for the current journal.

® e QO ves
Research Article -
Uploaded Files
DrOp your flle(s) here @ Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx X
figd.png X
@ [£) fiezipg X
figz png X

or choose file(s) from your computer

@ figl.png X

Proceed with the submission.

5 Know the Status of the Submitted Article

Note: A notification email is sent to your registered email address when your article passes through a
stage.

When you log in to Author Portal, the dashboard opens as shown below:
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ﬁ Dashboard

Journal Dashboard

Author
Needs My Attention

Submission Pending - 53

Accepted And Requested For Translation - 7

Active Submissions

Pending for Submission Check - 57

Review In progress - 2

Reviewer Assignment Pending - 4

Closed Submissions

Submission not suitable with no resubmission - 3

Accepted And Translation Submitted - 10

Minor revision required - 1

Compliant Article - 5

Assigned To Editor- 7

Rejected - 5

W3secTua PoccHICKO akafeMUK HayK. MexaHuKa TBepAoro Tena

Wssectua Poccuickoi akafieMun HayK. Cepua 6Monornyeckas

JKypHan ¢usu4ecKod XUMHK

Major revision required - 1

Reviewer(s) Assigned - 4

Decision In progress - 2

Accepted -

Selectlanguage
English ~

Welcome, @
BROWSE JOURN. FOR SUBMISSI!

The Journal Dashboard lists the following details:

1. The journals that are assigned to you

* * *
* g PLEBOES FURSHIG
*x

|l Dashboard

Journal Dashboard

Select language
English ~

BROWSE JOURN. FOR SUBMISSI

Welcome,

JypHan du3n4ecKon XUMUN

Author
Needs My Attention

Submission Pending - 53

Accepted And Requested For Translation - 7

Active Submissions

Pending for Submission Check - 57

Review In progress - 2

Reviewer Assignment Pending - 4

Closed Submissions

Submission not suitable with no resubmission - 3

Accepted And Translation Submitted - 10

Minor revision required - 1

Compliant Article - 5

Assigned To Editor- 7

Rejected - 5

| WaBecTua PoccMACKON akageMuu Hayk. MexaHuka TBepaoro Tena |

| WsBecTna Pocciickon akageMun Hayk. Cepua GMonoruveckasn |

Major revision required - 1

Reviewer(s) Assigned - 4

Decision In progress - 2

Accepted - 16
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By default, the details of the first journal is in expanded state and you can click on the journal
name of the other journals to expand and view the details

Note: The Red marker in the journal name/role indicates pending action.

2. Number of articles in various stages are grouped as Needs my attention, Active submissions and
Closed submissions:

JKypHan ¢u3an4ecKon XMMUK -

Author

Needs My Attention

Submission Pending - 53 Miner revision required - 1 Major revisicn required - 1

Accepted And Requested For Translation- 7

Active Submissions

Pending for Submission Check - 57 Compliant Article - 5 Reviewer(s) Assigned - 4

Review In progress - 2 Assigned To Editor- 7 Decision In progress - 2

Reviewer Assignment Pending - 4

Closed Submissions

Submission not suitable with no resubmission - 3 Rejected - 5 Accepted - 16

Accepted And Translation Submitted - 10

| Pending for Submission Check - 57

Step 1: Click on the status (for example: |). The article details are listed

as shown below:

Article Dashboard

FKH XypHan dranueckol Xumum

Submit Article = Filter -H

Applied Filters

Status: Pending for Submission Check o

Editonal Counterpart: -N.A-

Clear Filters

Contract Status 0 0f 2~

On 31 Oct 2019 - 2 weeks ago

Article Details Submission Date Article Status Production Status Action

4Nov 2019 - 2 weeks ago Pending for Submission Check NA& Take Actionv
Book Review Countterpart: -N.A- Contract Status 0 of 1~ On 7 Nov 2019 - 1 week ago

4 Nov 2019 - 2 weeks ago Pending for Submission Check Na& )
Ediorial Counterpart: -N.A- Contract Status 1 071 v On 4 Nov 2019 - 2 weeks ago h

310012019 - 2 wesks 200 Pending for Submission Check NLA Take Action
Ematum Counterpart: -M.A- Contract Status 0 0T2 ~ On 31 Oct 2019 - 2 weeks ago

31 0012019 - 2 weeks ago Pending for Submission Check MN.A Take Action

6 View Journal Information

When you click BELISETFRON VRl TSI in the dashboard. The list of journals

mapped to you are listed as shown below:
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— Select language Welcome,
PLEUDES PUBLISHING Im Dashboard
o English +

Search Journals by Name, Journal ID

All Journals (20)
Filter by Areas of Expertise

BIOLOGY (2)
HypHan $pH3HYeCcKOR XUMUK WspBecTua Poccuinckoi WspecTusa Poccuitckon

MATHEMATICS AND MECHANICS (3)

aKafeMum HayK. MexaHuka aKafleMun Hayk. Cepua
ECONOMICS (2]

@ FKH MTT 1zB

Geometry (1)
Partial differential equations (1)

MATHEMATICS AND MECHANICS Physical problems of radiation protection,

nuclear and radiation safety, radioecology,

Physical prablems of radiation protection, Engineering and information automated...

nuclear and radiation safety, radioecology

GO TO ARTICLE

@ DASHBOARD MAKE A SUBMISSION MAKE A SUBMISSION MAKE A SUBMISSION

Engineering and information automated
systems for monitoring bioresources,

biosphere, and technical systems (4) WsBectua Poccuinckoi Wccnepoeanue ConHevHon KoopavHauuoHHasa XxuMus

aKafieMun Hayk. Cepus CHCTEMBI
Nanostructures and clusters.

~ 1zB SSR KOK
Supramolecular chemistry. Colloidal

systems (1)

. ypHan ¢pu3n4ecKon XMMHUH

Step 1: Click the journal name (for example: ). The journal information

is displayed as shown below:

YypHan GU3M4ecKon XUMUK ] .
Submit New Article
Impact Facter: -~ Journal ID: FKH - Status: Active, Accepting submissions

ADDr. Title: Fiz & Khim

Go to Article Dashboard
Editorial Board | Journal Contract Details

Joumnal URL Related Journal(s) Reference Journal Guidelines
http://sciencejournals ru/journal/fizkhim/ Russian Journal of Physical Chemistry A (English) httpz/sciencejournals.ru/journals/fizkhim/guid.pdf
ISSN Print Number ISSN Online Mumber Publisher
0044-4537 WKL «AKADEMKHWM A
Main Journal Language Imprint IssUes per year
Russian 1z
Bilingual Metadata Required? Type of access
Opticnal Hybrid

Abstracted/Indexed In

PWHLL, Science Citation Index, Science Citation Index Expanded (SciSearch), Journal Citation Reports/Science Edition, SCOPUS, Astrophysics Data System (ADS), Chemical Abstracts Service (CAS),
Google Scholar, CNKI, Current Contents/Physical, Chemical and Earth Sciences, EBSCO Discovery Service, El Compendex, Gale, Gale Academic OneFile, Gale InfoTrac, Health Reference Center
Academic, INIS Atomindex, International Bibliography of Bock Reviews (IBR), International Bibliography of Periodical Literature (IBZ), OCLC WorldCat Discovery Service, ProQuest Materials Science &
Engineering Database, ProQuest SciTech Premium Collection, ProQuest Technology Collection, ProQuest-ExLibris Primo, ProQuest-ExLibris Summan, Reaction Citation Index, Reaxys.

Description

B rypHane NyGNMKYIOTCA TROPETHHECKME W SKCMEDMMEHTaNbHbIE DAGOThI, NCCEALLEHHbIE BONPCCAM XMMUYECKOA TEPMOLHHEMMKN ¥ TEDMOXMMUK, GHODMSHYECKON XUMAN, DOTOXMMHM N
MarHETOXHMWK, CTPYKTYPE MaTepUaros, KEaHTOBOM XMMHK, DH3MYECKDH XMMITM HAHOMATEDPHANOE W PACTEODOB, NOSEPXHOCTHBIM ABMEHHAM W aNCOPGLMM, METOLAM W NPMBOPHON Ga3e QHINKe-
XMMHUECKMX MCCNEROBaHMIA. XypHan ocxoBaH B 1930 rogy

Journal Keywords
TepMOOMHEMMKE, TEPMOXMMIA, GHODM3NIKE, SMODUIMISCKER XMMARA, DOTOXHMIE, MArHETOXMMUA, CTDYKTYPE MATERWAN0S, KBAHTOBEA XMMHR, DUIHMUYSCKAA XMMWA PACTEOPOS, XPOMETOTPanHR,

NOBEPKHOCTHbIE RBNEHUA, BACOPELINS, METObI DUIUKI-XMMUUECKIX KCCNEA0BaHMT.

Journal Specific Subject Area
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You can make a submission or go to the article dashboard by clicking the corresponding options in the top-

right corner of the page.

Go to Article Dashboard

7 Resubmit an Article

The article that needs to be resubmitted may be listed in “Needs My Attention” under, “Incomplete

Article”, “Submission not Suitable”, “Major revision required” or “Minor revision required” based on the

Editorial Office’s or editor’s decision.

In the below example, editor has moved the article to “Major revision required”

} Major revision reguired - 1 .
Step 1: Click . The article dashboard opens as shown below:

Article Dashboard = Fiter

FKH ypHan fuanyeckoi xmmumn
Applied Filters

Status: Major revision required ()

Article Details Submission Date Article Status Production Status Action
¥ Sep 2019 - 2 morths ago Major revision required NA Take Action
Research Article. Counterpart: -N.A- Contract Status 20f2 On 24 Sep 2019 - 1 month ago
. Take Action
Step 2: Click . The menu expands as shown below:
Take Action
Resubmit
. Resubmit .
Step 3: Click . The Upload File(s) page opens.

Submit the updated article by following the procedure given in section 3 Submit an Article.

8 Submit a Counterpart Article

There will be a prompt to Editor if the article is “Accepted” and if the Journal has counterpart journal,

When the counterpart process is initiated by the editor, in the journal dashboard it is listed in “Needs My

Attention” under “Accept & Request for Translation”.

In the Journal Dashboard,
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. Accept And Reguested For Translation - 1 .
Step 1: Click . The Article Dashboard opens as shown below:

Article Dashboard 22 Fitter "

FKH »ypHan franyeckoi XaMau

Applied Filters

Status: Accepted And R For i 9 Clear Filters

Article Details Submission Date Article Status Production Status Action

FIZKHIM1910A096GUPTA

Mail check 80 Oct 20192 weeks ago Accepted And Requested For Translation  Sent to Production Take Actionw

BookReview Counterpart: Requ Contract Status 0 0f 2 On 30 Oct 2019 - 2 weeks ago

Step 2: Click Take Action ~ . The menu expands as shown below:

Submit Counterpart

Complete contract form
submission

Step 3: Click | Submit Counterpart | The sybmission page opens as shown below:

Upload File(s) Document Summary Presubmission Chec
Upload FIIE(S) “
|,-> Please select, if your article has been submitted and accepted for any of the journal in Pleiades which is counterpart for the current journal. Upload Guidelines
FIZKHIM1910A036GUPTA - Mail check
The journal which you are submitting is Open Access
Book Review -
Upload your files below and click

Mext button to proceed

Drop your file(s) here

@)

or choose file(s) from your computer

Follow the same procedure given in section 3 Submit an Article.
You must provide fresh contract for counterpart article.

Once counterpart article is submitted, then the status changes to ‘Accepted and submitted translation’
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9 Resubmit Contract

A mail is sent to your registered email id, when the editor initiates resubmission. You can use the Article

Id mentioned in the mail to find the article.

The article dashboard opens as shown below:

FIZKHIM1911A027

11 Now 2019 - 1 week ago

Letter Counterpart -N.A- Contract Status 0 0f 1 0On 12 Nov 2019 - 1 week ago

Step 1: Click Take Action v . The menu expands as shown below:

Take Actionw

Complete contract form
submission

Complete contract form

Decision In progress NA

Take Action

Step 2: Click | Submission . Complete contract form submission window opens as shown

below:

Complete contract form submission
Corresponding Author
Upload

Want to upload your co-authors contract form?

3 e |

Step 3: Click Upload 1y “Open” dialog opens as shown below:
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r@ Cpen ———— =)

e,

\.J\../ ‘ ..+ Computer » Local Disk (D:) » Manuscript -|¢’|| Search Manuscript Pl

Organize « New folder | v‘ 0l @

-

M figl.png [/ fig2.png
4 Libraries [=fig3dpg |ma figd.png
@ Documents E| Marginal integrity and secondary car...
Ji Music
[&=| Pictures
El] Subversion

B videos L

M Computer
£, Local Disk (C)
—a Local Disk (D:)

=

File name: - [AirFiles -]

| Open |V| [ Cancel ]

L& J

Step 4: Browse the contract file.

Open b

Step 5: Click . The file is uploaded as shown below:

Complete contract form submission

Contract.pdf T Delete

Want to upload your co-authors centract form?

3 ves |

Upload contract Cancel

When you upload the contract forms of your co-authors, in case of contract resubmission, you can only
upload the revised contracts forms of your co-authors.

Step 6:Click LrimET . The contract is uploaded.
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Editorial Office

10 Add User

When you login to Author Portal the Dashboard opens as shown below:

[rr— & Dashboard Select ianguage Weicome,
. English ~

- _

Journal Manager® Author
Needs My Attention

Pending for Submission Check -3 Compliant Article-7

Active Submissions

Submission not Compliant -3 Reviewer(s) Assigned - 5 Minor revision required - 2
Submission not suitable -3 Review In progress - 3 Major revision required - 1
Decisien In progress - 5 Reviewer Assignment Pending - 3

Closed Submissions

Accepted - 6 Accepted And Requested For Translation - 3 Accepted And Translation Submitted - 5

©

Step 1: Click in the left pane. The Add User form opens as shown below:

Add User

i * g P dra ansion
Perzonal Details .

Flaaza antar a amal 10 and o ki ENTER o add o updata tha user datalls. You can add riss for tha entarad amadl |0 10r 1 Joumals you have acoass
o,
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10.1 Add New User

Step 1: Enter the email id of the new user.

Step 2: Click anywhere outside the email id field. The other fields are enabled as shown below:

Add User

Personal Details

Showing journals whichever you have access in this system.

BHOXHUMUA

Biochemistry (Moscow)

System Biology

to
Russian
3aronoem ‘ ‘ First Name* ‘ Abbr First Name
‘ Middle Name ‘ Abbr Middle Name
Last Name® ‘ ‘ Other Name
Add Roles

Author L_L\Associate Editor
Author ?Associate Editor

Author %Associate Editor

i

it

1

“marked fields are mandatory

Please enter the email ID and click ENTER to add or update the user details. You can add roles for the entered email 1D for the journals you have access

English
‘ Tile * ‘ ‘ First Name* ‘ Abbr.First Name ‘
‘ Middle Name ‘ Abbr Middle Name ‘
Last Name* ‘ Other Name ‘
Chief Editor L_L\Rewewer
Chief Editor IiReviewer
Chief Editor

L_L\Reviewer
onal Role - Additional Role v

UPDATE

Step 3: Enter the details in the form.

10.1.1 Add Roles

Step 4: Select the check box before the role you want to assign to the user

Step 5: Select the role type from the dropdown menu.

Note: There should be at least one primary role assigned to the user.
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Step 6: Click el Author Portal shows the following:

@ User added / updated successfully

An account pre-register notification email is sent to the user.

10.2 Update User

Step 1: Enter the email id of the user.

Step 2: Click anywhere outside the email id field. The other fields are enabled with the user details as

shown below:

Add User

Personal Details

to

(i) This emall 1D already exists and we found following role(s) for this user

Author for the Biochemistry (Moscow)
Author for the Suoxumpa
Author for the System Biology

“ marked fields are mandatory

Please enter the email ID and click ENTER to add or update the user details. You can add roles for the entered email ID for the journals you have access

‘ ‘ Abbr.First Name ‘

Russian English
3aronoeot ‘ ‘ ‘ ‘ Abbr.First Name ‘ ‘ Mr - ‘ ‘
‘ Middle Name ‘ ‘ Abbr.Middle Name ‘ Middle Name

‘ ‘ Abbr Middle Name ‘

‘ ‘ ‘ Other Name ‘ ‘

Other Name ‘

Add Roles

Showing journals whichever you have access in this system.

BHOXMMMS

Author IiAssocw’ate Editor Iichief Editor

Biochemistry (Moscow)

Author L—LlAssocw'ate Editor L—Llchief Editor

System Biclogy

Author L_L\Assocw'ate Editor L_L\Chief Editor
UPDATE

%Rewewer
Additional Role -

%Reviewer
Additional Role -

IiReviewer
Additional Role -
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Note: The already existing roles of the user are listed below the email id field.

Step 3: Make the required edits.

Step 4: Click kilaadb B Author Portal shows the following:

@ User added / updated successfully

11 View the Status of the Articles

When you log in to Author Portal the Journal Dashboard opens as shown below:

X - Select language Welcome,
> 4 PLEADES PUBLISHING Dashboard
M fi Dashooar English v
Journal Dashboard BROWSE JOURNALS FOR SUBMISSION
o
a _

Joumal Manager®  Author
Needs My Attention

Pending for Submission Check -3 Compliant Article-7

Active Submissions

Submission not Compliant - 3 Reviewer(s) Assigned - 5 Minor revision required - 2
Submission not suitable -3 Review In progress - 3 Major revision required - 1
Decision In progress - 5 Reviewer Assignment Pending - 3

Closed Submissions

Accepted - 6 Accepted And Requested For Translation - 3 Accepted And Translation Submitted - 5

The Journal Dashboard lists the following details:

1. The journals that are assigned to you

ypHan (uanyecKoil XumMun -

Journal Manager® Editor Author Reviewer
&
Unassigned Articles
‘Youwill be able to view all the submitted arficle (s) which was not assigned/ picked by EOs, you can view the article and pick to proceed for
SHOW ALL UNASSIGNED (254)
review process.
Needs My Attention
Pending for Submission Check - 100 Compliant Article - 20
Active Submissions
Submission not Compliant - & Reviewer(s) Assigned - 44 Miner revision required - 3
Submissicn not suitable - 3 Review In progress - 6 Major revision required - 6
Assigned To Editor - 54 Decision In progress - 19 Reviewer Assignment Pending - 23

Closed Submissions

Submissicn not suitable with no resubmission - 5 Rejected - 6 Accepted - 65

Accepted And Requested For Translation- 52 Accepted And Translation Submitted - 71

| W3BecTua POCCUIACKOI akaieMun HayK. MexaHika TBepAoro TEJh'iI +

Note: The Red marker in the journal name/role indicates pending action.
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2. Number of articles in various stages that are grouped as Needs my attention, Active submissions
and Closed submissions:

Needs My Attention

Active Submissions

Submission not Compliant -

Pending for Submission Check - 100 Compliant Article - 20

6 Reviewer(s) Assigned - 44 Minor revision required - 3

Submission not suitable- 3 Review In progress - 6 Major revision required - 6

Aszsigned To Editor - 54 Decision In progress - 19 Reviewer Assignment Pending - 23
Closed Submissions

Submission not suitable with no resubmission - 5 Rejected - & Accepted-65

Accepted And Requested For Translation - 52 Accepted And Translation Submitted - 71

11.1 View the Status of all the Articles in a Journal

Step 1: Click the journal name (for example:

B T BN M ). The Article Dashboard

with the status of all the articles submitted in the journal are listed as shown below:

ol S lren— {8 Dashboard
¥

Article Dashboard
FKH XKypHan $uauueckoii xMmum

I
&

Article Details

BookReview Counterpart: -N.A-

Research Article Counnterpart: -N.A-
Discussion Counterpart: -NLA-

FIZKHIM151 TADS2SHUNIN

Letter Counterpart -N.A-

[FIZKHIM191 TAD43SHUNIN

Lener| Counterpart: -N.A-

[FIZKHIM151 1ADS1SHUNIN

BookReview Counterpart: -N.A-

Proxy as Select language Welcome,
Other U... English ~ (Journal Manager)

[ Needs my attention 52 Fitter

‘Submission Date Reviewer Status Assigned Editor Assigned EQ Article Status Production Status ~ Action

20 Now 2019 - 4 hours ago

Nina Belenkina Assigned T... NA
Contract Status 10f 1 v On 20 Now
20 Nov 2019 - 4 hours ago Noeditorsassi.  NoEO assi. Unassigned NA. View article to p...
Contract Status 0 of 1 v On 20 Nov ...
20 Nov 2016 - 4 hours ago No editors assi.. Pending for... NA. Take Actionw
Contract Status 2 0f 2 v : On 20 Nov
20 Nov 2019 - 5 hours ago Submissio._ NA
Contract Status 10f 1 v On 20 Nov
_Shoursa ;
20 Nov 2018 - 5 hours ago No editors assi.. Pending for... NA. Take Actionw
Contract Status 0 0f 1 : On 20 Nov
_Shoursa ;
20 Now 2018 - 5 hours ago No editors assi.. Pending for. NA Take Actionw
Contract Status 10f 1 v On 20 Nov

The details that are displayed in the Article Dashboard are tabulated below:

Header Description

Article Details

Displays article identification, title, article type and counterpart article detail

Submission Date

Date of submission along with contract form status

Reviewer Status

Status of the article in review stage
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Assigned Editors Name of the editor assigned

Assigned EO Name of the editorial office assigned

Acrticle Status Current status of the article in review process.

Production Status Current status of the article in production process post acceptance
Action Indicates the action required from you.

Note: When the article is in Proofing stage, a link to download the proof is provided in the article

dashboard as shown below:

FIZKHIM 191 0A046CHERNOV

150ct 2019 - 1 month ago

Accepted Article Proofing

Ematum Counterpart: SYC... v Contract Status 2 0f 2 oOn 15 Oct

11.1.1 Filter the Articles that Requires My Attention

(] Needs my attention

Step 1: Click . The articles that requires your attention are filtered and listed.
12 Pick an Article

When there are unassigned articles, a banner is displayed in Journal Dashboard as shown below:

Unassigned Articles

‘You will be able to view all the submitted article (s) which was not assigned/ picked by EQs, you can view the article and pick to proceed for

SHOW ALL UNASSIGNED (2)
review process.
- SHOW ALL UNASSIGNED (2)
Step 1: Click The dashboard opens as shown below:
Article Dashboard D Nesds my attention = Filter —
FKH XypHan fr3nueckoi xMmum
Applied Filters
Status: Unassigned €3
Article Details Submission Date Reviewer Status Assigned Editor Assigned EQ Article Status Production Status ~ Action
FIZKHIM1911AD55P
. 20 Nov 2018 -4 hours ago A No editors assi... Mo EO assi.. Unassigned NA. View article to p...
Research Articke  Counterpart: -N.A- Contract Status 0 0f 1+ On 20 Now
FIZKHIM 1911AD4ECHERNOV
19 Nov 2019 -1 day ago A No editars assi No EQ assi... Unassigned N.A View article to p...
Editorisl Counterpart -N.A- Contract Status D of 1 on 19 Nov .

K Pick Article

Step 2: Clic . The Article page opens as shown below:
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Marginal integrity and secondary caries of selectively excavated teeth in vitro m

FKH ¥ypHan Gu3Mueckon Xumum
Original Version

Show Submitted Files +0) Article History

Wwillingness to translate : Not Recorded

Marginal integrity and secondary caries of selectively 1
excavated teeth in vitro T)
20 Nov 2019

Show Altemate Metadata

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin benesth restorations, which might decrease their marginal integrity and increase the
susceptibility for secondary caries and micreleakage. The present study compared these marginal characteristics of restorations in selectively and
completely excavated teeth.

Email:
Affiliation(s):

Step 3: Click PICK ARTICLE in the article page. The article is assigned to you and Author Portal shows

the following confirmation message:

@ Article has been picked successfully

Note: Articles picked by other editors can be viewed in read-only mode.

13 View an Article and Take Action

13.1 View an Article

In the Journal dashboard,

Pending for Submission Check - 12

Step 1: Click

in “Pending for Submission Check” status.

. The Article dashboard lists only the articles that are

Step 2: Click | T2ke Action | 4t the end of the article panel you want to view. The menu expands as shown

below:

Take Action~

View article and take decision

Step 3: Click View article and take decision  Tpe article page opens as shown below:
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Marginal integrity and secondary caries of selectively excavated teeth in vitro

Take Action |
FKH MypHan (M3Mueckoi Xumum
Original Version
Show Submitted Files ‘D Article History

Wwillingness to translate : Mot Recorded

Marginal integrity and secondary caries of selectively 1 )
excavated teeth in vitro \_I; Show Alternate Metadata

20 Nov 2018

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal integrity and increase the
susceptibility for secondary caries and microleakage. The present study compared these marginal characteristics of restorations in selectively and
completely excavated teeth

The Article page displays the article metadata and the links to the author submitted files.
13.1.1 View Alternate Metadata

By default, Author Portal displays the metadata information in English, you can view the same in Russian

Show Alternate Metadata

language by clicking

13.1.2 Download Author Submitted files

You can scroll down the page or

Step 1: Click =how Submitted Files The files are displayed as shown below:

Documents uploaded by Author ] Download All
Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx | Manuscript *
figl.png | Figures *
fig2.png | Figures *
fig3.jpg | Figures *
figd.png | Figures *
M201902267578_metadata.xls | Metadata [£3]

You can download a file by clicking & next to the file.
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The metadata information of the article can be downloaded in Microsoft Excel format by clicking the

download button next to <<Article ID>>_metadata.xls (For example: M201902267578 metadata.xls ).

Note: When the article is resubmitted by the author you can view the original version by clicking the

corresponding tab.

Revised Version 1

Original Version

Show Submitted Files

Marginal integrity and secondary caries of selectively R
excavated teeth in vitro \I_) Show Aliernate Metadata
3Dec2018

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal integrity and increase the
susceptibility for secondary caries and microleakage. The present study compared these marginal characteristics of restorations in selectively and
completely excavated teeth.

13.1.3 View Suggested or Opposed Reviewers

When author has suggested or opposed reviewer, the following option is added in the article page:

Original Version

Show Submitted Files

Show list of Suggested / Opposed reviewers | 40) Article History

Marginal integrity and secondary caries of selectively R

excavated teeth in vitro \I_) Show Aliernate Metadata
3Jun 2019

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries remaval involves sealing of carious dentin beneath restorations, which might decrease their marginal integrity and increase the
susceptibility for secondary caries and microleakage. The present study compared these marginal characteristics of restorations in selectively and
completely excavated teeth

Click Show list of Suggested / Opposed reviewers  The Suggested/Opposed Reviewers window opens

as shown below:

Suggested / Opposed Reviewers

Suggested Reviewers

Opposed Reviewers
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13.2 Take Action

Step 1: Click Take Action | M. The dropdown opens as shown below:

Compliant Article

Incomplete Article

13.2.1 Incomplete Article

When you click Incomplete Article, a textbox appears as shown below:

Take Action

Yes Cancel
Step 1: Enter the message to the author, this will be sent as email.

Step 2: Click . An email is sent to the author regarding the status and the same is updated in the
dashboard.

13.2.2 Compliant Article

When you click Compliant Article, Author Portal shows the following message:

Take Action

Marking this article 'Compliant’ means it is ready to be processed
for further review. Would you like to assign an Editor?

Yes Cancel

Case 1 - When you click m The Assign Editor page opens as shown below:
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Assign Editor

Can't find your Editor? Add new editor

Name Affiliations Areas of Expertise Email ID
O EARTH SCIENCES,ECONOMIC SCIENCES
O HEAT AND MASS EXCHANGE PROCESSES, PROPERTIE
$ OF SUBSTANCES AND MATERIALS Hydrogen energy

Note: You can use search option to filter the editor

Note: You can add a new editor by clicking Add new editor,

Note: You can view the profile of the Editor by clicking the editor name.

Step 1: Select the editor by clicking o next to the editor name.

Note: When the article is resubmitted, by default, the last invited editor is in selected state, as shown

Name Affiliations Areas of Expertise Email ID
® EMOTION AND MOTIVATION BEHAVIORAL PSYCHOLOGY
(@] PHYSICS AND ASTRONOMYFUNDAMENTAL BASES OF

AGRICULTURAL SCIENCES,CLINICAL
PSYCHOLOGY,COGNITION PERSONALITY

Step 2: Click . The message window opens as shown below:
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Assign Editor

B I & .Z
YBawaeMblA/as peaakTop, I
TCTaTeA

rMoToBa ANnA pacCMOTpEHKMA DE,JJ,BKI.I,HGHHDI:‘I Konnerven.
KpaTKWe CBEOSHUA O CTAThE:

Hassanue:Marginal integrity and secondary caries of

Submit Cancel
Step 3: Edit the message as required.

Step 4: Click m Author Portal shows the following message and updates the article status in the
dashboard.

You have successfully invited an

Editor!

Case 2 - When you click , you must assign the editor by following the below procedure.

In the Journal dashboard,

Compliant Article - 2

Step 1: Click . The Article Dashboard lists only the articles that are compliant.

Step 2: Click at the end of the article panel to which you want to assign the editor. The

menu expands as shown below:
Assign Editors

The Assign Editor page opens as shown below:
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Assign Editor

Name Affiliations

Can't find your Editor? Add new editor

Areas of Expertise Email ID

EARTH SCIENCES ECONOMIC SCIENCES

HEAT AND MASS EXCHANGE PROCESSES, PROPERTIE
$ OF SUBSTANCES AND MATERIALS Hydrogen energy

Note: You can use search option to filter the editor

Note: You can add a new editor by clicking #9d new editor,

Step 3: Select the editor by clicking @ before the editor name.

Step 4: Click . The message window opens as shown below:

Assign Editor

B I &

TCTaThA

- —

YBawaeMelil/aa penakTop,

roToBa AnA pacCMOTpEHKMA DE,D,BKI.I,HGHHDI:'I Konnerven.
KpaTKWe CBEOEHWA O CTaTbe:

Hassanwe:Marginal integrity and secondary caries of

Cancel
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Step 5: Edit the message, as required.

Step 6: Click m Author Portal shows the following message and updates the article status in the

dashboard.

You have successfully invited an

Editor!

13.3 View Article History

You can view the history of transactions (both peer review and production) of the article in the Article
History.

Step 1: Click “D Article History . The Article History panel opens as shown below:

Article History x
Production Status History +
Peer-Review Status History +

13.3.1 View Peer-review Status

Step 1: Click Peer-Review Status History . The accordion expands as shown below:
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Peer-Review Status History -_
Download All
@ 00:33 PM 19 Nov 2019
Chief Editor 12s invited 1 Reviewers -
Wiew Email
@ 04:36 PM 18 Nov 2019
Journal Manager has assigned the article to Chief Editor
Wiew Email
@ 04:29 PM 18 Nov 2019
Journal Manager has marked the article as Compliant
Wiew Email
_ _ _ o View Email
You can view the email sent to the respective actor by clicking

opens as shown below:

Subject: 3anpoc Ha PeLeH3NPOBaHUE CTaTbM OT PEAAKLMM MYPHaNE JypHaN OM3NYECKONM
XMMUK | Request for manuscript review

* ol * - » .
* Pleiades Publishing

yBegomneHue | Notification

YBaxaeMuli/aa DELEHIEHT,

TCrateq |
roToBa AnA pacCMOTPEeHWA pedakLMOHHOK

KONnernemn.

KpaTkue cBeOeHWA O CTaTbe:

Close

Resend Email

. The mail window
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You can resend the email by clicking ££5end Email

Note: You can download the article history by clicking Rownload All

For an accepted article, the Peer-review status will be displayed as shown below:

Peer-Review Status History =

Download All
@ Chief Editor has marked the article as Accepted for publication
@ Journal Manager has assigned the article to Chief Editor
@ Journal Manager has marked the article as Compliant
@ Journal Manager has marked the article as Pending for
Submission Check
@ Author | has made the article submission

Auto-reminder Emails

Periodic reminder emails are sent automatically to the author and reviewer for their pending action items.

The periodicity and the email content are as per the journal specification.
For authors the reminder mails are sent for the following actions:

= Submission Not Complaint

=  Minor Revision Required

= Major Revision Required

= Accepted and Requested for Translation

= Submission Not Suitable.
For reviewer the reminder mails are sent for the following actions:

= Reviewer Response

= Reviewer Comment.

The auto-reminder emails are logged in Article History as shown below:
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. CA

WY LT

[ =]

11:02 AM
@ An auto-reminder was sent on 11:02 AM 18 Nov 2019

13.3.2 View Production Status

Production status will be available only for the accepted articles.

Step 1: Click Production Status History The accordion expands as shown below:

Production Status History

01:22 PM 13 Oct 2019

This Article is marked as Article Proofing

e B e s e
06:34 PM 15 Oct 2019

This Article is marked as Article Composition

06:26 PM 13 Oct 2019

This Article is marked as Article Processing

The status is marked with time and date of the status change.

14 View Reports

You can view the number of articles in each stage using Reports page:

Step 1: Click the journal name (for example: LS T T H L T

with the status of all the articles submitted in the journal are listed as shown below:

). The Article Dashboard
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¥
ol S —

In.
&

Il Dashboard

Article Dashboard

FKH 3KypHan Gpuan4eckoi XMMuu

Article Details

FIZKHIM191 1ADS3SHUNIN

BookReview Counterpart: -N.A-

Research Arfide. Counterpart: -N.A-
Discussion Counterpart: -N.A-

Lener Counterpart: -N.A-

FIZKHIM191 1AD45SHUNIN

Letter Coumerpart:-N.A-
FIZKHIM1911AD51SHUNIN

BookReview Counterpart: -N.A-

Submission Date

20 Nov 2019 - 4 hours ago

Contract Status 10f 1 ~

20 Nov 2019 - 4 hours ago

Conuract Status 0of 1 v

20 Nov 2019 - 4 hours ago

Contract Status 2072 v

20 Nov 2019 - 5 hours ago

Contract Status 10f 1 v

20 Nov 2019 - 5 hours ago

Contract Status 0 of 1 v

20 Nov 2019 - 5 hours ago

Contract Status 10f 1 v

Reviewer Status

Assigned Editor

Nina Belenkina

No editors assi.

No editors assi...

No editors assi...

No editors assi...

Proxyas Select language Welcome,
Other U.. English v (Journal Manager)
D Needs my attention 2 Filter HH
Assigned EO Article Status Production Status ~ Action
Assigned T.. MA
te On 20 Nov..
NoEO assi Unassigned NA View articleto p...
On 20 Nov
Pending for. NA Take Actionw
i On 20 Nov
Submissio. NA
i 0n 20 Nov
Pending for. NA Take Actionw
i On 20 Nov
Pending for. NA Take Actionw
i 0n 20 Nov

Step 2: Click

Reports

@4 -96-2819

>

- @4 -06-2019

New Submissions

0

Report Details Al

DESCRIPTION

Pending for Submission Check

May 2019

@

0

Major

A

Jun 2019

Revision in Progress

0

Minor

Submission not
Compliant

0

TOTAL

|
" The reports page opens as shown below:

[ view new submissions @)

Assigned To Editor

0

Accepted

0

gi_,i‘r

Review In progress

0

Reset All Filter

=

Decision In progress

0

Rejected

0

Download Report

By default, it shows the report of the current date. You can view the report for any date rage by entering

the date.

@4 -86-2819

-

@4 -86-2819

Submit

D View new subrissions (7)

Report Details shows the number of article in each stage for current and previous month as shown below:
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Report Details All - Download Report
DESCRIPTION May 2019 Jun 2019 TOTAL
Pending for Submission Check 2 3 5
Unassigned 0 1 1
Assigned To Editor 1 0 1
Reviewer(s) Assigned 0 0 0
Rejected With No Resubmission 0 0 0
Review In progress 0 0 0
Accepted 1 1 2
Minor revision required 0 0 0
Decision In progress 2 0 2
Review Submitted 0 0 0
Reviewer Assignment Pending 0 0 0
Decline Request 0 0 0
Submission not Compliant 1 0 1
Submission not suitable 0 0 0
Rejected 0 0 0
Major revision required 0 0 0
Accepted And Requested For Translation 0 0 0
Accepted And Translation Submitted 0 0 0

Download Report
You can download this report in CSV format by clicking _

15 Proxy any Registered User

This option helps to proxy any registered user so that you can complete a task on their behalf, in case of

the intended user being unable to do so.

Step 1: In the Article Dashboard page, click . The “Proxy user as” window opens as shown

below:
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Proxying User

Type text to search...

CHANGE CANCEL

Note: You can view the profile of the user by clicking the user name.

Step 2: Select the user by clicking the O against the user name.

When a user is assigned to more than one role:

Step 2.1: click > against the user name. The roles assigned to actor are listed as shown below:

Journal Manager

O

Authar O

Step 2.2: Select the role you want to proxy by clicking the 0 against the actor.

Step 3: Click m The Dashboard page of the selected user opens as shown below:

* You oed D .

* — You are logged in as Proxy as Select language Welcome,
ADES PUBLISHING W Dashboard - 5

Kk PLEADES FuBLiSH) I journal... (Author) English

Article Dashboard = Fiter
PLAZ20181C Guoxumua

Article ID Article & Journal Title Submission Date Article Status Action
M201905243286 Research Article 28 May 2019 - 3 days ago Accepted No Action Required
Counterpart: -NLA- Contract Status 1 0f 1+ 0On 28 May 2019 - 3 da...

See the respective sections in this document to perform the actions of the corresponding actors.
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16 Logout of Proxy Mode

Step 1: Click Author Portal shows the following message:

Proxy Session Logout

Are you sure want to logout proxy session?

Step 2: Click m You are directed to your Dashboard.
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Editor

17 View the Status of the Articles

When you log in to Author Portal the Journal Dashboard opens as shown below:

il Dashboard

.
* P 3 READESPALSIHNG
e

Journal Dashboard

Chief Editor Author Reviewer
Needs My Attention

Assigned To Editor - 41

Active Submissions

Reviewer(s) Assigned - 43

Review In progress - 5

XKypHan (uanyecKoi XMMUK -

Decision In progress - 16

Minor revision required - 3

Major revision required - &

Closed Submissions

Submission not suitable with no resubmission - 4 Rejected - 6

Accepted And Requested For Translation - 52

Russian Journal of Physical Chemistry A

Accepted And Translation Submitted - 71

Select language
English +

BROWSE JOURNALS FOR SUBMISSION

Welcome,

o

Reviewer Assignment Pending - 21

Submission not suitable - 3

Accepted - 64

The Journal Dashboard lists the following details:

1. The journals that are assigned to you

o

£ 1 e i Dashboard

Journal Dashboard

Chief Editor Author Reviewer
Needs My Attention

Assigned To Editor - 41

Active Submissions
Reviewer(s) Assigned - 43
Review In progress - 5

Closed Submissicns

Submission not suitable with no resubmission - 4

Accepted And Requested For Translation - 52

|Russian Journal of Physical Chemistry A |

Decision In progress - 16

Minor revision required - 3

Major revision required - 6

Rejected - 6

Accepted And Translation Submitted - 71

Select language
English v

BROWSE JOURNALS FOR SUBMISSION

Welcome,

Reviewer Assignment Pending - 21

Submission not suitable - 3

Accepted - 64

o

Note: The Red marker in the journal name/role indicates pending action.

2. Number of articles in various stages that are grouped as Needs my attention, Active submissions

and Closed submissions:
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Chief Editor Author Reviewer

Needs My Attention

Aszsigned To Editor - 41 Decision In progress - 16 Reviewer Assignment Pending - 21

Active Submissions
Reviewer(s) Assigned - 43 Minor revision required - 3 Submission not suitable - 3
Review In progress- 5 Major revision required - &

Closed Submissions

Submission not suitable with no resubmission - 4 Rejected- 6 Accepted - 64

Accepted And Reguested For Translation - 52 Accepted And Translation Submitted - 71

17.1 View the Status of all the Articles in a Journal

XypHan Guan4ecKoi XHMKUK

Step 1: Click the journal name (for example: ). The Article Dashboard

with the status of all the articles submitted in the journal are listed as shown below:

Article Dashboard [ Needs my attention = Filter HH
FKH J(ypHan juanueckoil xmmum
In
Article Details Submission Date Reviewer Status Assigned Editor Assigned EO Article Status Production Status  Action
&
20 Nov 2019 - & hours ago A Assigned T NA Take Action
Book Review Counterpart: -N.A- Contract Status 10f 1 w On 20 Nov ...
FIZKHIM1511AD52SHUNIN
20 Nov 2019 - 7 hours ago N.A P NA
Lettes Counterpart: -N.A- Contract Status 10f 1 v On 20 Nov ... f_f:i_' od
18 Nav 2019- 2 days ago 0 Reviewer(s... NA Take Action~
Research dmicle Counterpart N.A- Conract Staws 0 of 1 v @@ ¥ 0On 18 Nov
12Nov 2019~ 1 week ago NA Accepted Sentto Production  Take Action
Research Aticle Counterpart: -N.A- Contract Status 10f 1+ On 12 Nov
11 Nov 2019 - 1 week ago NA Accepted A. Sent o Production
Brief Report. Counterpart: M20 v Contract Ststus 0 of 1 v on 11 Nov

The details that are displayed in the article Dashboard are tabulated below:

Header Description

Article Details Displays article identification, title, article type and counterpart article detail

Submission Date Date of submission along with contract form status

The status of reviewer is depicted here:

N.A — indicates that the reviewer is not yet assigned

Reviewer Status @I - . indicates that the reviewer is assigned. @. indicates the

number of reviewers assigned,; @‘ indicates the number of reviewers

accepted the article for review; @ indicates the number of reviewers
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submitted the article after reviewing. When you click this the menu expand
as shown below:

Reviewer Name Invite Response Status Review Submission Status

Accepted Submitted
Assigned EO Editorial Office assigned to article.
Avrticle Status Current status of the article in review process.
Production Status Current status of the article in production process post acceptance
Action Indicates the action required from you.

Note: When the article is in Proofing stage, a link to download the proof is provided in the article
dashboard as shown below:

150ct 2019 - 1 month age MNoA Accepted Article Proofing

Ermstum Counterpart: SYC_ v Contract Status 2 0f 2 On 15 Oct ..

17.1.1 Multiple Roles

When you are assigned to multiple roles, you can switch between the roles by following the below
procedure:

Step 1: Click the user icon (for example: @) on the top-right corner of the browser. The menu expands
as shown below:

-

You are logged in as Chief Editor
& My Profile

@ Privacy Policy

@ Help

(1) Logout

Note: The current role is highlighted in blue.
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Step 2: Click the new role (for example: ). The article dashboard of the new role is displayed.

17.1.2 Filter the Articles that Requires My Attention

(] Needs my attention

Step 1: Click

. The articles that requires my attention are filtered and listed.

17.1.3 View Contract
Step 1: Click 1 of 1+ in Submission Date row. The menu expands as shown below:

Author's Name Contract Form

Contract.pdf

Corresponding Author

Incase if you need request for a contract resubmission
Request to resubmit contract forms

Step 2: Click the file name (for example: “CNtracipdf) The form is downloaded.

17.1.4 Request Contract Resubmission

Step 1: Click 1 of 1+ in Submission Date row. The menu expands as shown below:

Author's Name Contract Form

Corresponding Author

Incase if you need request for a contract resubmission
Request to resubmit contract forms

Step 2: Click feduestio resubmit contractionms  The following message is displayed.
Reguested to resubmit contract forms on 18 Jan 2019

17.1.5 View Pervious Version of the Contract

This option is available only when resubmission is requested
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Step 1: Click 1 of 1+ in Submission Date row. The menu expands as shown below:

Author's Name

Requested to resubmit contract forms on 18 Jan 2019

Contract forms were archived

Contract Form

MN.A

Show all

Step 2: Click P23 The Archived contract forms window opens as shown below:

Author's Name

Archived contract forms

Contract.pdf

Submitted on: 18 Jan 2019

Contract Form

Note: You can view the profile of the author by clicking the author name.

Step 3: Click the file name (for example: “©ntract.od?y The form is downloaded.

17.2 View the Articles in each Status

Clicking the particular status lists the articles in that status. For example, when you want to view the

articles that are in “Assigned To Editor” status:

Step 1: Click

Assigned To Editor- 2

reviewers are listed as shown below:

. The Article Dashboard with the articles that are assigned to the
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Article Dashboard [ Needs my attention  ZZ Fiter HH
FKH ypHan $r3vyeckoit XmmMum
Applied Filters
Status: Assigned To Editor o Clear Filters
Article Details Submission Date Reviewer Status Assigned Editor Assigned EO Article Status Production Status ~ Action
_&hoursa NA )
20 Nov 2019 - & hours ago N Assigned T MN.A Take Action
Book Review  Coumerpart: -N.A- Contract Status 10f1 v On 20 Nov ...
11 Oct 2019 - 1 month ago N.A Assigned T. NA
Letter Counterpart: -NLA- Contract Status 0 0f 2 v On 14 0ct . .

18 View an Article and Take Action

18.1 View an Article

In the Dashboard,

Assigned To Editor- 2

Step 1: Click

editor are listed as shown below:

. The Article Dashboard with the articles that are in assigned to the

Article Dashboard [ Needs my attention  ZZ Fiter —H
FKH ypHan $r3vyeckoit XmmMum
Applied Filters
Status: Assigned To Editor o Clear Filters
Article Details Submission Date Reviewer Status Assigned Editor Assigned EO Article Status Production Status ~ Action
& hours 3 NA )
20 Nov 2019 - & hours ago N Assigned T MN.A Take Actionw
Book Review  Coumerpart: -N.A- Contract Status 10f1 v On 20 Nov ...
11 Oct 2019 - 1 month ago N.A Assigned T. NA
Letter Counterpart: -NLA- Contract Status 0 0f 2 v On 14 0ct . .

Step 2: Click Take Actionv at the panel end of the article you want to view. The menu expands as shown

below:

View article and take decision

Re-assign Editors

Step 3: Click | /1% @ricie and take decision | g article page opens as shown below:
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Marginal integrity and secondary caries of selectively excavated teeth in vitro

PLA20182 System Biology
Original Version

Show Submitted Files

Marginal integrity and secondary caries of o i .

selectively excavated teeth in vitro “I-) Show Alternate Metadata
3Jun 2019

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries remaval involves sealing of carious dentin beneath restorations, which might decrease their marginal

integrity and increase the susceptibility for secondary caries and microleakage. The present study compared these
marginal characteristics of restorations in selectively and completely excavated teeth.

Take Action | -

To add the review comment(s)...

Click the below button to add comments for the article.

Add comments to author

The Article page displays the article metadata and the links to the author submitted files.

18.1.1 View Alternate Metadata

By default, Author Portal displays the metadata information in English, you can view the same in Russian

Show Alternate Metadata

language by clicking

18.1.2 Download Author Submitted files

You can scroll down the page or

Step 1: Click =how submitted Files | The files are displayed as shown below:

Documents uploaded by Author

Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx
figl.png | Figures
fig2.png | Figures
fig3.jpg | Figures
figd.png | Figures

M201902267578_metadataxls | Metadata

You can download the files by clicking =) next to the file.

[#] Download Al

The metadata information of the article can be downloaded in Microsoft Excel format by clicking the

download button next to <<Article ID>>_metadata.xls (For example: M201902267578 metadata.xls ).
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Note: When the article is resubmitted by the author, you can view the original version by clicking the

corresponding tab.

Marginal integrity and secondary caries of selectively excavated teeth in vitro T | <

PLA20181 Biochemistry (Moscow)

Revised Version 1 Criginal Version

show Submitted Files

{ To add the review comment(s)...

Marginal integrity and secondary caries of .
9 ority hd \I_) Show Alternate Metadata

selectively excavated teeth in vitro
3Dec 2018

Click the below button to add comments for the article.

METADATA
Add comments to author

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal
integrity and increase the susceptibility for secondary caries and microleakage. The present study compared these
marginal characteristics of restorations in selectively and completely excavated teeth.

18.1.3 View Suggested or Opposed Reviewers

When author has suggested or opposed reviewer, the following option is added in the article page:

Marginal integrity and secondary caries of selectively excavated teeth in vitro

PLAZ20182 System Biology

Qriginal Version

Show Submitted Files I Show list of Suggested / Opposed reviewers I

Marginal integrity and secondary caries of

selectively excavated teeth in vitro
3 Jun 2019

d|—) Show Alternate Metadata

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries remaoval involves sealing of carious dentin beneath restorations, which might decrease their marginal
integrity and increase the susceptibility for secondary caries and microleakage. The present study compared these
marginal characteristics of restorations in selectively and completely excavated teeth.

Click Show list of Suggested / Opposed reviewers | The Suggested/Opposed Reviewers window opens

as shown below:
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Suggested / Opposed Reviewers

Suggested Reviewers

Oppoesed Reviewers

CLOSE

18.2 Make Decision - Submitted Article

The following decisions appears for the articles that are newly submitted or resubmitted.

Step 1: Click . The dropdown opens as shown below:

Submission not suitable

Submission not suitable with no
resubmission

Send for peer review

Accept for publication

18.2.1 Submission not Suitable

K Submission not suitable

When you clic , a textbox appears as shown below:
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Take Action

B I @ =

C comaneHuemM coobLar Bam, 4To Balla PYKONUCh
MNpepensHan LenocTHOCTL M BTOPHMYHBLIA Kapuec
n3bupaTtencHo (MaeHTHdMKaTop cTaTeM:M201901171810)
He NOAXOAMT ANA NyGNMKaL MK B €€ HbIHElWHeN GopmMe onq
Biochemistry (Moscow).

MoxanyicTa, HalguTe KOMMEHTapPHK K 0630pY HHMe /
HanpoTWB Ballel CTaTbM Ha Halen nnaTjopme

Step 1: Edit the message as required.

Note: You can format the message text using the format options available in the textbox
B I & =

Step 2: Click Notify Author . The message is sent as an email to the author.

18.2.2 Submission not Suitable with no resubmission

Submission not suitable with no

When you click &submission , a textbox appears as shown below:
Take Action
B I & =
noporand

C comaneHuem coobluako, YTo Balla pykonuch NpefdensHan
LenoCTHOCTb M BTOPMYHLIR KapUec W36UpaTensHo
(MaeHTHUKaTOp cTaTeM:M201901171810) He
pexkomMeHayeTcA A4na nyénukaumm B Biochemistry (Moscow).

I'Iomanyﬁcra, HanguTe KOMMEHTAPUK PELIEH3EHTAE HUMeE [

HaMDOTWE Ballel CTaTbW Ha Hallerd nnathoome M

Step 1: Edit the message as required.
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Note: You can format the message text using the format options available in the textbox
B I & =

Step 2: Click Notify Author . The message is sent as an email to the author.

18.2.3 Send for Peer Review

Send for peer review

When you click , Author Portal shows the following window:

File(s) from author's submission

Except manuscript you can de-select mare than one files before assigning this article to reviewers.

™~ Ia figl.png | Figures
« @ fig2 png | Figures

™~ Ia fig3.jpg | Figures

Ia Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx | Manuscript

CANCEL INVITE REVIEWERS

The window shows all the files submitted by the author. By default, all the files are selected. You can

deselect the files that are inappropriate for reviewers.

Step 1: Click “"e"a' . Assign reviewer window opens as shown below:

Assign Reviewer(s)

Search by name or areas of expertise Can't find your reviewer? Add new reviewer
Name Affiliations Areas of Expertise Availability
D EARTH SCIENCES,ECONOMIC SCIE Available
NCES Reviewer Statistics v
D EARTH SCIENCES ECONOMIC SCIE Available
NCES Reviewer Statistics v
D EARTH SCIENCES ECONOMIC SCIE Available

Lot = Reviewer Statistics v

D Show only available reviewers

Email ID
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Note: You can use search option to filter the editor

(W3]
[yn]
1
1
a

Note: You can add a new editor by clicking “9d NeW reviewer
Note: You can view the profile of the reviewer by clicking the reviewer name.

Note: When the article is resubmitted, by default, the last invited reviewer is in selected state, as shown
below:

Name Affiliations Areas of Expertise Availability Email ID

™4 Available

Reviewer Statistics v

O CHEMISTRY AND Available

. MATERIALS SCIENCES 5 —
¥ J ¥r 7% (3.00)9 | (3) Comments Reviewer Statistics v

Note: When author has suggested or opposed reviewer, the following option is added in the Assign
Reviewer(s) page:

Assign Reviewer(s)

:_:j:_) Click the below link to view the list of reviewers the author have suggested and opposed for the review process.
Show list of Suggested / Opposed reviewers

D Show only available reviewers
of expertise Can't find your reviewer? add new reviewer

Name Affiliations Areas of Expertise Availability Email ID
D Biochemistry Moscow Editorial Office BIOLOGY Unavailable
. Unavailable fi 31-05-
4% 4 (3.67)11 | (3) Comments e e a

2019 to 08-06-2019

Reviewer Statistics v

O Biochemistry Moscow Editorial Office FUNDAMENTAL BASES  Available
OF ENGINEERING T ——
e ¥ 9 o (2.50)5 | (2) Comments SCIENCES,BEHAVIORAL Sviswer Sisistes v
PSYCHOLOGY

Click Show list of Suggested / Opposed reviewers g view Suggested/Opposed Reviewers

Note: You can view the availability of a reviewer in Availability column.

Unavailable

Unavailable from 31-05-
2019 to 08-06-2019

Reviewer Statistics

Note: You can view the reviewer statistics by clicking Aeviswer Statstes
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Review Statistics

Review in progress

o Articles

MNumber of Reviews Accepted/Submitted

@ Articles

Mumber of Reviews Declined/No Response

@ Articles

Step 2: Select the reviewer by clicking the corresponding check box.

Note: You can select more than one reviewer.

Note: You can use search option to filter the reviewers

of expertise.

Search by name or areas of expertise

Step 3: Click . The message box opens as shown below:

, by name or areas

Assign Reviewer(s)

o

B I @ =

YEamacMbelid/an

TCTaTha b

KpaTKkWe CBENEHWA O CTATbE:

HaseaHue:

Submit

ANA pacCMOTPEHMA pE,ﬂ,aI{LI,L"IDHHOﬁ KONNeruea.

) roToBa
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Note: You can remove a reviewer in this window by clicking 'B'

Step 4: Edit the message, if required.

Step 5: Click . The reviewer is invited and the status is updated.

18.2.4 Accepted

When you click | ACCEPE fer publication - o, ihox appears as shown below:
Take Action
B I & =

Bnarogapum Bac 3a oTnpaeky NpefensHan LenocTHOCTE |
ETOPMYHbIN KapWec W3bupatensHo to Biochemistry
(Moscow). Mbl pafibl COOBLUMTE BaM, YTO Balla PYKOMWCh
NPUHATA K MyBAMKALMK..

Hawa pefaklUMA CBAMETCA C BaMKW M MPELOCTaBUT
NOATBEPHOEHHWE, KaK TONbKO CTATbA 6}",D,ET onyG&NUKoOBaHa.

C vBaMEHWUEM.
Notify Author Cancel

Step 1: Edit the message as required.

Note: You can format the message text using the format options available in the textbox
B I &

Step 2: Click Notify Author

editorial office.

. The message is sent as an email to the author and a notification is sent to the

18.3 Make Decision - Reviewed Article

When the editor gets enough review comments from the reviewers, the editor can change the status to

‘Decision in Progress’ to take the decision on the submitted article.

i Decision Inprogress-1 | i
Step 1: Click in the Dashboard. The Article Dashboard opens as shown below:
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Article Dashboard (] Neads my attention I Filter =
PLA20181 Biochemistry (Moscow)
Applied Filters
Status: Decision Inprogress Q Clear Filters
Article ID Article & Journal Title Submission Date Reviewer Status Article Status Action
51 Pl
M201901033657 SERIES ARTICLE 11 Jan 2019 - 1 week ago v Decision Inprogress Take Actionv

Counterpart: -N.A-

Contract Form Status 2 of 2+

On 11 Jan 2019 - & day..

Step 2: Click 2<e Actionv

View article and take decision

Invite More Reviewer

Step 3: Click

*

* "k -

& P & PLEWDES PUBLISHING jl Dashboard
*

Marginal integrity and secondary caries of selectively excavated teeth in vitro

PLA20181 Biochemistry (Moscow)
Original Version

Show Submitted Files

Marginal integrity and secondary caries of

selectively excavated teeth in vitro
30 Nov 2018

METADATA

View article and take decision

. The menu expands as shown below:

. The Article page opens as shown below:

Select language Welcome,

English v (Chief Editor) @

TakeAction | ~

{IQ Show Aliernate Metadata

To add the review comment(s)...

Click the below button to add comments for the article.

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal
integrity and increase the susceptibility for secondary caries and microleakage. The present study compared these
marginal characteristics of restorations in selectively and completely excavated teeth.

Add comments to author

Reviews

Emal
Affiliation

Partial; Residual caries; Caries removal; Marginal integrity; Secondary caries; Biofilm; Microleakage

18.3.1 Decision in Progress

(Reviewer) @ ToHide
(Reviewer) @ ToHide
(Reviewer)

For some journals, when the reviewer submits the article after review, by default the article moves to

“Decision Inprogress” so this process may not be applicable to those journals.

MM Take Action
Step 1: Click . The menu expands as shown below:

Decision Inprogress
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Decision Inprogress

Step 2: Click . The menu in the Take Action button is updated as shown below:

Accepted
Minor revision required
Major revision required

Fejected

18.3.2 Minor Revision Needed

When you click [Minor revision required | 5 texthox appears as shown below:

Take Action

B I @ =

Bnarogapvm Bac 3a oTnpaeky GEQCHEMISTRY
INTERNATIONAL to Biochemistry (Moscow). Mel pagbl
COOBLWMTE BaM, YTO Balla PYKOMUCh NPMHATAE K
NYBAMKALWK..

Halua pegakUWA CBAMETCA C BaMWU W NPEAOCTaBUT
NoATBEpP#AEHNE, KaK TONLKO CTaThA ByaeT ony6nukoBaHa.

C vBaMEHHEM.

Step 1: Edit the message as required.

Note: You can format the message text using the format options available in the textbox
B I & =

Step 2: Click . The following window opens:
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You are one step away to submit your decision.
Please record your overall rating and for the Reviewers who has submitted the review
comments.
TN W W
|
Submit my decision with ratings Cancel

Step 3: Provide your Star-rating about the reviewer and enter your comments, if any.

Step 4: Click my 95 | The message is sent as an email to the author.

18.3.3 Major Revision Needed

When you click [ Major revision required | a textbox appears as shown below:

Take Action

B I & =

WpoeutuduraTop cTaten: M201901033657
sarnaeve: GEOCHEMISTRY INTERNATIONAL

Biochemistry (Moscow)
foporana [-p KapyHA Kymap,

PeleH3eHTbl y3e NPOKOMMEHTUPOBANMW Bally CTaTbH. Bbl
YBUAWTE, 4TO OHW COBETYHOT BaM NEPECMOTPETL Bally

DVKOMKWCh.

Notify Author Cancel

Step 1: Edit the message as required.

Note: You can format the message text using the format options available in the textbox
B I @ =

Notify Author

Step 2: Click . The following window opens:
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You are one step away to submit your decision.
Please record your overall rating and for the Reviewers who has submitted the review
comments.
TN W W
|
Submit my decision with ratings Cancel

Step 3: Provide your Star-rating about the reviewer and enter your comments, if any.

Step 4: Click my 95 | The message is sent as an email to the author.

18.3.4 Rejected

When you click /29| 3 textbox appears as shown below:
Take Action
B I @ =
foporas [1-p

C cowaneHuem coobllar Bam, 4TO Balla PyKOnUch
GEOCHEMISTRY INTERNATIONAL (MasHTMdGKMKaTOp
cTaTel:M201901033657) He pekoMeHYeTCA Ans
nytnukauwmy B Biochemistry (Moscow).

MowanyicTa, Hai guTe KOMMEHTEPUM PeLleH3eHTa NPoTHE
Ballel CcTaTkW Ha Halel nnaThooMe NoeacTagneHnA

Notify Author Cancel

Step 1: Edit the message as required.

The reasons for rejection are listed in the message. You can remove whichever is not applicable and also

you can provide a Short Report on the article.

Note: You can format the message text using the format options available in the textbox
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BIL’E’::_

Notify Author

Step 2: Click . The following window opens:

You are one step away to submit your decision.

Please record your overall rating and for the Reviewers who has submitted the review
comments.

TN AW

Submit my decision with ratings Cancel
Step 3: Provide your Star-rating about the reviewer and enter your comments, if any.

Step 4: Click Submit my decision with ratings

notification is sent the editorial office.

. The message is sent as an email to the author and a

18.3.5 Accepted

When you click Acc€Pted | 4 texthox appears as shown below:

Take Action

B I & =

Bnarogapum Bac 3a otnpaeky GEOCHEMISTRY
INTERNATIONAL to Biochemistry (Moscow). Mbl pafbl
COOGLMTE BaM, YTO BaLlA PYKOMWUCh NPHHATA K
MyGNMKaLMK..

Halua pegakunA CBAMETCA C BaMW W NpegocTaBuT
NOATBEPHOCHWE, KaK TONMbKO CTATbA 63’J'J,ET DﬂyﬁHHKDBaHa.

C vBaMeHUeM.

Notify Author Cancel

Step 1: Edit the message as required.
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Note: You can format the message text using the format options available in the textbox
B I & =

Step 2: Click Notify Author i Ji¥S following window opens:

You are one step away to submit your decision.
Please record your overall rating and for the Reviewers who has submitted the review
comments.
frr
|
‘Submit my decision with ratings Cancel

Step 3: Provide your Star-rating about the reviewer and enter your comments, if any.

Step 4: Click my b 9

notification is sent to the editorial office.

. The message is sent as an email to the author and a

19 Provide Review Comments

You can add comments on the article which can be viewed by the author.

Step 1: Click - Add comments 1o author The comment box opens as shown below:

Add your review comments below X

B I @ :=

Select your file! Browse ‘

Discard Add Comment

Step 2: Enter the comments in the text box.
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Note: You can format the message text using the format options available in the textbox
B I & .

19.1.1 Attach a File

. B .
Step 1: Click . The “Open” dialog opens as shown below:

' ™
@ Open @
() [J » sReentral » 1aS » 14505 [ 43| [ search 4505 Pl

Qrganize New folder = v I @
% Favorites * MName Date modified Type
Bl Desktop Atoms-how-small-and-how-big.doc 20-08-2013 09:44 Microsoft Word 9...
4 Downloads m Atoms-how-small-and-how-big.pdf 05-07-2018 14:18 Adobe Acrobat D...
=] Recent Places =
. Libraries
@ Docurnents
J’ Music
[E5] Pictures
=] Subversion
B Videos
-4 11l 3
File name: - [AH Files ']
[ Open Iv] [ Cancel ]
J

.

Step 2: Navigate the file you want to attach.

Step 3: Click . The file is attached as shown below:

‘ Comments.docx T ‘

Note: You can delete the attached file by clicking ] .

Step 4: Click Add Comment . The comment is added as shown below:

T Delete ¢ Edit

Reword the abstract

19.2 To View My Comments

The comments are listed in the right side under Reviews as shown below:
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[/ Delete & Edit

[ Delete & Edit

19.3 To Edit My Comment

Your comments are listed under Reviews in the right side. To edit a particular comment.

Step 1: Click ¢ Edit . The comment opens as shown below:

Add your review comments below X

B I & :=

Discard Add Comment

Step 2: Make required edits.

Step 3: Click Add Comment . The comment is updated.

19.4 To Delete My Comment

Your comments are listed under Reviews. To delete a particular comment.

Step 1: Click I Delete | Author Portal shows the following message:
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Delete Confirmation

Are you sure want to delete this?
Delete Cancel

Step 2: Click Delete . The comment is removed from the Reviews list.

20 Reassign Editor
When the articles are in the following stage, you can re-assign then to other editors:

= Assigned to Editor

= Reviewer Assignment Pending

= Reviewer Assigned

= Review In Progress and Decision In Progress

Take Action
Step 1: Click . The menu expands as shown below:

View article and take decision

Re-assign Editors

Re-assign Editors

Step 2: Click . Assign Editor window opens as shown below:

* Select language
* — 2
% PLEIADES PUBLISHING §l Dashboard English v

Assign Editor

Name Affiliations Areas of Expertise Email ID

Step 3: Select the editor by clicking D before the editor name.

Step 4: Click ASSIGN . The message box opens as shown below:

Welcome,
(Associate Editor)
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Assign Editor

Step 5: Enter the message.

Step 6: Click . The article is reassigned and Author Portal shows the following message:

You have successfully invited an
Editor!

21 View Reviewer’s Comments

This option is available for the articles that are reviewed.

Step 1: Click Take Actionv The menu expands as shown below:

View article and take decision

Invite More Reviewers
. View article and take decision .
Step 2: Click . The article page opens.

The Reviewers comments are listed under Reviews along with your comments, if any, in the right side as

shown below
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Reviews
(Reviewer)
For editor view o
(Reviewer) & ToHide
(Reviewer) © To Hide
(Reviewer) © To Hide

The editor-only comments are highlighted in blue. These comments are visible only to the editor and not to

the author.

21.1 Hide Reviewer Comments

You can hide the reviewer’s comments by clicking  To Hide . The author will not be able to view the
hided comments.
21.2 Unhide Reviewer Comments

. . . .y To Unhid
You can unhide the hided reviewer’s comments by clicking @ folnhice .

22 Invite More Reviewers

This option is available for the articles that are reviewed.

Step 1: Click Take Actionv  The menu expands as shown below:
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View article and take decision

Invite More Reviewer

Step 2: Click | nvite More Reviewers | agsign Reviewer(s) page opens as shown below:

Assign Reviewer(s)
o D Show only available reviewers
Name Affiliations Areas of Expertise Availability Email ID
D Novo State University Math,Physics Available
D Novo State University ~ BIOLOGY Available
D Novo State University  Math,Physics Available
D Novo State University Math,Physics Available
D Novo State University FUNDAMENTAL BASES OF MEDICAL SCIENCES Unavailable
Unavailable from 07-01-2019 to 25-01-2019
D Novo State University BIOLOGY Available

Note: You can view the availability of a reviewer in Availability column.

Step 3: Select the reviewer by clicking D before the reviewer name.

Note: You can select more than one reviewer at a time.

. . . Search by name or areas of expertise
Note: You can use search option to filter the reviewers

Step 4: Click . The message box opens as shown below:

Assign Reviewer(s)

Note: You can remove a reviewer in this window by clicking
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Step 5: Enter the message to the reviewer.

Step 6: Click . The reviewer is invited.

23 Initiate Counterpart Process

When an article from a journal for which counterpart is available is accepted for publication, it is marked

with a red dot as shown below:

Accepted
On5Jun2019-10 mi...

M201905601372® Fessarch Anicle §Jun 2019 - 2 hours ago

Counterpart: -N.A- Contract Status 0 of 1+

Step 1: Click the article title (For example; Marginalintegrity and s... y i the article dashboard, the article
page opens as shown below:

Marginal integrity and secondary caries of selectively excavated teeth in vitro Article Status: Accepted

FKH YypHan duauueckoi Xumuu

( Counterpart Journal(s) are available for the article. Would you like to initiate the counterpart process?

Yes, Initiate it w | Dismiss

Original Version

40) Article History

Show Submitted Files

Willingness to translate : Not Recorded

Marginal integrity and secondary caries of selectively
excavated teeth in vitro
5Jun 2019

d_) Show Allemate Metadata

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal integrity and increase the
susceptibility for secondary caries and microleakage. The present study compared these marginal characteristics of restorations in selectively and
completely excavated teeth.

A yellow banner is added as shown in the above screenshot.

Step 2: Click Yes, Initiate it v e dropdown opens as shown below:

Below journal(s) are available for counterpart
submission for this article, please select and
procesd:

0 Russian Journal of Physical Chemistry A
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Step 3: Select the journal by clicking the option button next to the journal title.

Step 4: Click Tty L . The counter process is initiated and the message in the banner changes as
shown below:

Z:r':] You have requested counterpart journal submission for Russian Journal of Physical Chemistry A to author.
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Chief Editor

Along with the features described in the editor section, you will have access to the following additional

feature: Proxy JO, View articles assigned to all the associate editors, and View Reports.
24 ProxyJO

This option helps to proxy any registered user so that you can complete a task on their behalf, in case of
the intended user being unable to do so.

Step 1: In the Article Dashboard page, click . The “Proxy user as” window opens as shown
below:
Proxying User
O
O

CANCEL

Step 2: Select the user by clicking the O against the user name.

Step 3: Click m The Dashboard page of the selected user opens as shown below:
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« You are logged in as Proxy
* % — ‘ou are logged in as Proxy as Select language ‘Welcome,
i:’;* PLEADES PUBLISHING Il Dashboard (You) | English +
Article Dashboard [0 Needs my attention  ZF Filter -]
FKH YXypHan Guan4eckoi xumun
I
. Article Details Submission Date Reviewer Status Assigned Editor Assigned EO Article Status Production Status  Action
o+
21 Now 2019-36 minutesago N A AssignedT.. NA
MestingReport| Counterpart: -N_A- Contract Status 10f 1 v . 0n21 Nov .. Required
FIZKHIM1911A053SHUNIN
20 Now 2019 - 1 day ago N.A Assigned T NA
Book Review Counterpart: -N.A- Contract Status 10f 1 v * 0n 20 Nov .. zeouies
20 Now 2019 - 1 day ago NA Pending for_ NA Take Action~
Research Article  Counterpart: -N.A- Contract Status 0 of 1 + . On 20 Nov ...
20 Nov 2019 -1 day ago NA Pending for... NA. Take Action~
Discussion Counterpart -N.A- Contract Status 20f 2 + - 0n 20 Nov ..

View Editorial Office section to perform the actions of the journal office.

25 Logout of Proxy Mode

Step 1: Click Author Portal shows the following message:

Proxy Session Logout

Are you sure want to logout proxy session?

Step 2: Click m You are directed to your Dashboard.

26 View the Articles Assigned to All the Associate Editors

JKypHan guan4eckoi Xummn ). The Article Dashboard

with the status of all the articles submitted in the journal are listed as shown below:

Step 1: Click the journal name (for example:
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3 You are logaed in a5 Proxy
* - ‘ou are logged in as oXy 85 Select language Welcome,
+ . resoes rumsines Il Dashboard (You) - it Engish v (Chief Editor) @
Article Dashboard [ Needs myattention 22 Filter ]
FKH XypHan Gu3nyeckoi xuMun
h.
. Article Details Submission Date Reviewer Status Assigned Editor Assigned EO Article Status Production Status ~ Action
a+

18 Nov 2019 - 1 day ago

0 Reviewer(s... NA Take Action v
Research Article Counterpart: -N.A- Confract Status 0 of 1+ b e 0On 19 Nov .

FIZKHIM1911A032P
12 Nov 2019 - 1 week ago s Accepted Sent to Production  Take Action v
Rasasrch Aricle) Counterpart: N A- Contract Status 10f 1+ 012 Nov
FIZKHIM1911A030FELIUX
11 Nov 2019 - 1 week ago HA Accepted A... Sent to Production
Brief Report Counterpart: M20.. » Contract Status 0 of 1 0n 11 Nov ...
FIZKHIM1911A029STILTON
11 Nov 2019 - 1 week ago HA Accepted A... Article Processing
Commentary Counterpart: PHY... v Contract Status 10f 1 0n 11 Nov ..

The articles assigned to the associate editors are updated with “Action” status action not required.
27 View Article History

You can view the history of transactions (both peer review and production) of the article in the Article
History.

Step 1: Click “DArticle History . The Article History panel opens as shown below:

Article History x
Production Status History +
Peer-Review Status History +

27.1 View Peer-review Status

Step 1: Click Peer-Review Status History . The accordion expands as shown below:
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Peer-Review Status History -_
Download All
@ 00:33 PM 19 Nov 2019
Chief Editor 12s invited 1 Reviewers -
Wiew Email
@ 04:36 PM 18 Nov 2019
Journal Manager has assigned the article to Chief Editor
Wiew Email
@ 04:29 PM 18 Nov 2019
Journal Manager has marked the article as Compliant
Wiew Email
_ _ _ o View Email
You can view the email sent to the respective actor by clicking

opens as shown below:

Subject: 3anpoc Ha peLEH3NPOBAHKE CTATEM OT PEAAKLIMM KYDHaNa JKypHan bH3ndecKoi
XMW | Request for manuscript review

* ol * . . .
* P Pleiades Publishing

yeegomneHune | Notification

YBamaeMsIN/an DELEH3EHT,

TCratbA 1
roOTOBa ANA PacCMOTREHNA PedaKUWOHHON

Konneruen.

KpaTkine CBeOeHWA 0 CTaTbe:

Close

Resend Email

. The mail window
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You can resend the email by clicking ££5end Email

Note: You can download the article history by clicking Rownload All

For an accepted article, the Peer-review status will be displayed as shown below:

Peer-Review Status History =

Download All
@ Chief Editor has marked the article as Accepted for publication
@ Journal Manager has assigned the article to Chief Editor
@ Journal Manager has marked the article as Compliant
@ Journal Manager has marked the article as Pending for

Submission Check

@ Author | has made the article submission

27.1.1 Auto-reminder Emails

Periodic reminder emails are sent automatically to the author and reviewer for their pending action items.
The periodicity and the email content are as per the journal specification.

For authors the reminder mails are sent for the following actions:

= Submission Not Complaint

=  Minor Revision Required

= Major Revision Required

= Accepted and Requested for Translation

= Submission Not Suitable.
For reviewer the reminder mails are sent for the following actions:

» Reviewer Response

=  Reviewer Comment.

The auto-reminder emails are logged in Article History as shown below:
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11:02 AM 18 Nov 2019

@ An auto-reminder was sent on 11:02 AM 18 Nov 2019

27.2 View Production Status

Production status will be available only for the accepted articles.

Step 1: Click Production Status History  The accordion expands as shown below:

Production Status History

01:22 PM 15 Oct 2019
This Article is marked as Article Procfing

06:34 PM 153 Oct 2019

This Article is marked as Article Composition

06:26 PM 13 Oct 2019

This Article is marked as Article Processing

The status is marked with time and date of the status change.
28 Add User

The journal dashboard opens with add user icon as shown below:

18 Nov 2019 - 1 day ago

FIE -

12 Now 2019 - 1 week ago N.A

Research Article  Counterpart:-N A- Contract Status 0 of 1 v

FIZKHIM1911A032P

Ressarch Ariicle Counterpart: -N.A- Contract Status 1of 1«

FIZKHIM1911A030FELIUX

11 Nov 2019 - 1 week ago MN.A

BriefReport Counterpart: M20... v Contract Status 0 of 1~

FIZKHIM1911A029STILTON

11 Nov 2019 - 1 week ago NA

Commentary Counterpart: PHY...w Contract Status 10f 1w

* Vou are logged in as Pre
** 'ou are logqed in as Oxy 85
x Pk mesossrums - fl Dashboard (vou) il
Article Dashboard
FKH XypHan Gu3nyeckoi XMMUu
h.
. Article Details Submission Date Reviewer Status Assigned Editor Assigned EO
a+

Select language
English v

Welcome,
(Chief Editor)

D Needs my attention 3 Filter H

Article Status Production Status ~ Action
Reviewer(s... N.A Take Action~
On 19 Nov ...

Accepted Sentto Production  Take Action v
0On 12 Nov .

Accepted A Sent to Production

On 11 Nov ..

Accepted A Article Processing

On 11 Nov ..
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[ )
. a+ |
Step 1: Click in the left pane. The Add/Update User form opens as shown below:
Add User
Personal Details * matiEd T e mendiny
Fleasa orter 12G amal 1D and ofick ENTER 1o &dd o updata the user detalln. You oan sodd ries Tor T entard amall 10 for e joumnals you hawe acoscs
o,

28.1 Add New User

Step 1: Enter the email id of the new user.

Step 2: Click anywhere outside the email id field. The other fields are enabled as shown below:
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Add User

. * marked fields are mandator
Personal Details ' v

Please enter the email ID and click ENTER to add or update the user details. You can add roles for the entered email 1D for the journals you have access

to.
Russian English
3aronoems ‘ ‘ First Name* ‘ ‘ Abbr First Name ‘ ‘ Tile * ‘ ‘ First Name* ‘ ‘ Abbr.First Name ‘
‘ Middle Name ‘ ‘ Abbr.Middle Name ‘ Middle Name ‘ ‘ Abbr Middle Name ‘
Last Name* ‘ ‘ Other Name ‘ Last Name* ‘ Other Name: ‘
Add Roles

showing journals whichever you have access in this system.

BHOXHMUA

Author IiAssociate Editor Iichief Editor Ii Reviewer

Biochemistry (Moscow)

Author ?Associate Editor ?Chief Editor %Reviewer

System Biology

Author L—IL\Associate Editor Iichief Editor L_L\Reviewer
UPDATE

Step 3: Enter the details in the form.

28.1.1 Add Roles

Step 4: Select the check box before the role you want to assign to the user
Step 5: Select the role type from the dropdown menu.

Note: There should be at least one primary role assigned to the user.

Step 6: Click . Author Portal shows the following:

@ User added / updated successfully
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An account pre-register notification email is sent to the user.

28.2 Update User

Step 1: Enter the email id of the user.

Step 2: Click anywhere outside the email id field. The other fields are enabled with the user details as

shown below:

Add User

Personal Details

to

(_i) This email ID already exists and we found following role(s) for this user

Author for the Biochemistry (Moscow)
Author for the Guoxumng
Author for the System Biology

Russian English

“ marked figlds are mandatory

Please enter the email ID and click ENTER to add or update the user details. You can add roles for the entered email ID for the journals you have access

3aronoem ‘ ‘ ‘ ‘ Abbr.First Name ‘

‘Mr v“

Abbr.First Name ‘

‘ Middle Name ‘ ‘ Abbr.Middle Name ‘

‘ Middle Name

AbbrMiddle Name ‘

‘ ‘ ‘CthErName ‘ ‘

Other Name ‘

Add Roles

Showing journals whichever you have access in this system

BuoXUMUA
Biochemistry (Moscow)

System Biology

UPDATE

Author ?Associate Editor Tchief Editor
Author IiAssociate Editor Iilchief Editor

Author IiAssociate Editor Iichief Editor

%Reviewer
Additional Role A

Iinewewer

IiReviewer
Additional Role -

Note: The already existing roles of the user are listed below the email id field.

Step 3: Make the required edits.
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Step 4: Click el Author Portal shows the following:

@ User added / updated successfully

29 View Reports
You can view the number of articles in each stage using Reports page:

XypHan ¢uanyecKon XMMHUN

Step 1: Click the journal name (for example: ). The Article Dashboard

with the status of all the articles submitted in the journal are listed as shown below:

* Vouare logged inas Proxy
* " -— ‘ou are logged in as OXy @s Select language Welcome,
* P g P Im Dashboard (You) Other U... English v (Chief Editor) @

s

Article Dashboard ([ needs myattention =2 Filter ]
FKH XypHan Gu3n4eckoi xumun

I

- Article Details Submission Date Reviewer Status Assigned Editor Assigned EO Article Status Production Status  Action

&£+

18 Nov 2019 - 1 day ago

0 Reviewer(s_. NA Take Action~
Research Article Counterpart'-N A- Contract Status 0 of 1~ @ v On 19 Nov .

12 Nov 2019 -1 week ago A Accepted Sent to Production Take Action v
Research Article Counterpart:-N.A- Contract Status 10f 1 v On12 Nov ..

11 Nov s - e ago e Accepted A Sent to Production
Brief Report Counterpart: M20... v Contract Status 0 of 1 v 0On11 Nov ..

11 Nov 2019 - 1 week ago A Accepted A Article Processing
Gommentary Counterpart PHY .+ Contract Status 1of 1 ~ 0On 11 Now ..

I
Step 2: Click " The reports page opens as shown below:

Reports

24-06-2819 - @4-06-2019 -~ [ view new submissions @) Reset All Filter

. Revision in Progress Assigned To Editor Review In progress Decision In progress
New Submissions g ¢ pred prog
@ 0 Major Minor
Submission not Accepted Rejected

g (a}mp\iam 0 0

Report Details Al ~ Download Report
DESCRIPTION May 2019 Jun 2019 TOTAL
Pending for Submission Check 2 3 5
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By default, it shows the report of the current date. You can view the report for any date rage by entering
the date.

@4 -86-2819 - 24 -06-2019 - Submit D View new submissions@

=]
(2]

Report Details shows the number of article in each stage for current and previous month as shown below:

Report Details All - Download Report
DESCRIPTION May 2019 Jun 2019 TOTAL
Pending for Submission Check 2 3 5
Unassigned 0 1 1
Assigned To Editor 1 0 1
Reviewer(s) Assigned 0 0 0
Rejected With No Resubmission 0 0 0
Review In progress 0 0 0
Accepted 1 1 2
Minor revision required 0 0 0
Decision In progress 2 0 2
Review Submitted 0 0 0
Reviewer Assignment Pending 0 0 0
Decline Request 0 0 0
Submission net Compliant 1 0 1
Submission not suitable 0 0 0
Rejected 0 0 0
Major revision required 0 0 0
Accepted And Requested For Translation 0 0 0
Accepted And Translation Submitted 0 0 0

Download Report
You can download this report in CSV format by clicking ,
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Reviewer

30 View the Status of the Articles

When you log in to Author Portal the Journal Dashboard opens as shown below:

* * *
& PP 4 PLEWDES FUBLISHING
* ok

fl Dashboard

Journal Dashboard

Select language
English v

Welcome,

©

BROWSE JOURNALS FOR SUBMISSION

Biochemistry (Moscow) =

Reviewer
Needs My Attention

Reviewer(s) Assigned - 1

Active Submissions

Minor revision required - 1 Decision Inprogress - 1

Closed Submissions

Rejected - 2 Accepted- 3

System Biology

The Journal Dashboard lists the following details:

1. The journals that are assigned to you

o

*
11 nossrane 8 Dashboard

Journal Dashboard

Reviewer
Needs My Attention

Reviewer(s) Assigned - 1

Active Submissions

Miner revision required - 1 Decision Inprogress - 1

Closed submissions

Rejected - 2 Accepted -3

System Biology

BROWSE JOURNALS FOR SUBMISSION
Biochemistry (Moscow) =

Select language
English v

Welcome,

©

Note: The Red marker in the journal name/role indicates pending action.

2. Number of articles in various stages that are grouped as Needs my attention, Active submissions

and Closed submissions:
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Reviewer

Needs My Attention

Reviewer(s) Assigned - 1

Active Submissions

Minor revision required - 1 Decision Inprogress - 1

Closed Submissions

Rejected - 2 Accepted - 2

30.1 View the Status of all the Articles in a Journal

Step 1: Click the journal name (for example: ). The Article Dashboard with the
status of all the articles submitted in the journal are listed as shown below:

Article Dashboard = Fiter H
PLA20181 Biochemistry (Moscow)

Article ID Article & Journal Title Submission Date Article Status Action

M201818836878 BOOK RECEIVED 9 Jan 2019 - 1 week ago Reviewer(s) Assigned Take Actionv

0n9Jan 2019 -1 wee

M201869861036 SERIES ARTICLE 8Jan 2019 - 1 week ago Reviewer(s) Assigned Take Actionv
On & Jan 2019 -1 wee

M201823972493 FEATURE ARTICLE 8 Jan 2019 - 1 week ago Review Inprogress Take Actionv
On & Jan 2019 -1 wee

M201889266980 GENERAL ARTICLE 8Jan 2019 - 1 week ago Reviewer(s) Assigned Take Actionv

0n 9 Jan 2019 -1 wee

The details that are displayed in the article Dashboard are tabulated below:

Header Description

Article ID Article Identification

Article Title Title of the article along with the article type
Submission Date Date of submission

Article Status Current status of the article.

Action Indicates the action required from you.
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30.1.1 Multiple Roles

When you are assigned to multiple roles, you can switch between the roles by following the below

procedure:

Step 1: Click the user icon (for exampl

below:

. -

You are logged in as Reviewer

E Set My Unavailablity

& My Profile

@ Privacy Policy

@ Help

(1) Logout

e: @) on the top-right corner. The menu expands as shown

Note: The current role is highlighted in blue.

Step 2: Click the new role (for example:

heor
). The article dashboard of the new role is displayed.

30.1.2 Filter the Articles that Requires My Attention

Step 1: Click

(] Needs my attention

. The articles that requires your attention are filtered and listed.

30.2 View the Articles in each Status

Clicking the particular status lists the articles in that status. For example, when you want to view the

articles that are in “Reviewer(s) Assigned” status:

Step 1: Click

Reviewer(s) Assigned - 1

reviewers are listed as shown below:

. The Article Dashboard with the articles that are assigned to the
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Article Dashboard

PLA20181 Biochemistry (Moscow)

Applied Filters

Status: Reviewer(s) Assigned 0 Clear Filters
Article ID Article & Journal Title Submission Date
M201869861036 SERIES ARTICLE 8 Jan 2019 - 1 week ago

== Filter

Article Status Action

Reviewer(s) Assigned Take Actionv

0n 8 Jan 2019-1 wee.

View a Request

When you login, the Dashboard opens as shown below:

*
& PLEWDES PUBLISHING §l Dashboard

Journal Dashboard

Select language Welcome,
English v

BROWSE .JOURNALS FOR SUBMISSION

Biochemistry (Moscow) =

Reviewer
Needs My Attention

Reviewer(s) Assigned - 1

Active Submissions

Minor revision required - 1 Decision Inprogress - 1

Closed Submissions

Rejected - 2 Accepted - 3

System Biology

Step 1: Click
reviewers are listed as shown below:

Reviewer(s) Assigned - 1 . . . .
(s) 4 . The Article Dashboard with the articles that are assigned to the

Article Dashboard = Filter =
PLA20181 Biochemistry (Moscow)
Applied Filters
Status: Reviewer(s) Assigned 0 Clear Filters
Article ID Article & Journal Title Submission Date Assigned Editor Article Status Action
M201901086695 GENERAL ARTICLE 11 Jan 2019 - 6 days ago Reviewer(s) Assigned Take Actionw

0On11Jan 2019 - 6 day...

Step 2: Clic
Take Actionw

View Request

Step 3: Click View Request . The article page open

k Take Action v against the article you want to view. The menu expands as shown below:

s as shown below:
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PLEWOES PUBLISHING IW Dashboard

Marginal integrity and secondary caries of selectively excavated teeth in vitro

PLA20181 Biochemistry (Moscow)
Original Version
Show Submitted Files
Marginal integrity and secondary caries of selectively
excavated teeth in vitro
30 Nov 2018

METADATA

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Select language Welcome,
English v (Reviewer)

Decline Request Accept Request

:-—) Show Alternate Metadata

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal integrity and increase the
susceptibility for secondary caries and microleakage. The present study compared these marginal characteristics of restorations in selectively and

completely excavated teeth.

Partial; Residual caries; Caries removal; Marginal integrity; Secondary caries; Biofilm; Microleakage

The Article page displays the article metadata and the links to author submitted files.

30.2.1 View Alternate Metadata

By default, Author Portal displays the metadata information in English, you can view the same in Russian

Show Alternate Metadata

language by clicking
30.2.2 Download Author Submitted files

You can scroll down the page or

Step 1: Click =how Submitted Files The files are displayed as shown below:

Documents uploaded by Author

Marginal integrity and secondary caries of selectively excavated teeth in vitro.docx

figl.png | Figures

fig2.png | Figures

fig3.jpg | Figures

figd.png | Figures

M201902267578_metadataxls | Metadata

You can download the files by clicking ] next to the file.

[#] Download Al

The metadata information of the article can be downloaded in Microsoft Excel format by clicking the

download button next to <<Article ID>>_metadata.xIs (For example: M201302267578 metadata.xls ).
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30.3 Accept a Request

Step 1: Click . Author Portal shows the following message:

Take Action

Would you like to accept this review request from the editor?

Yes Cancel

Step 2: Click el The option to review the article is enabled.

30.4 Decline a Request

Step 1: Click . Author Portal shows the following textbox:

Take Action

Yes Cancel

Step 2: Enter the message as required.

Note: You can format the message text using the format options available in the textbox
B I & =

Step 3: Click Yes . The request is declined and the message is send as an email to the editor.
31 Review an Article

Once you accept an article, the option to review the article is enabled.
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*

* Tk Select language Welcome,

...I‘;, PLEDES PUBLISHING §l Dashboard English (Reviewer) @
Marginal integrity and secondary caries of selectively excavated teeth in vitro
PLA20181 Biochemistry (Moscow)

Original Version

Show Submitted Files

Marginal integrity and secondary caries of R To add the review comment(s)...
selectively excavated teeth in vitro g Show Atemate Metadala

30 Nov 2018 Click the below button to add comments for the article.
METADATA

Author Editor Only

Marginal integrity and secondary caries of selectively excavated teeth in vitro

Selective caries removal involves sealing of carious dentin beneath restorations, which might decrease their marginal
integrity and increase the susceptibility for secondary caries and microleakage. The present study compared these
marginal characteristics of restorations in selectively and completely excavated teeth.

Email:

Affiliation: |

Partial Residual caries, Garis removal Marginal imegriy Secondarycaries Biofim; Microlesksge
You can add general comment for the author which will be moderated by the editor by clicking
Author
You can add comments which can be viewed only by the editor by clicking
Editor Only
Step 1: Click the necessary comment option. The comment box opens as shown below:

Add your review comments below )4

/. [Editor can only see this comment and this will not be shared or shown
-"J to the author.

B I & .=

.E‘E o :r.:.L-I. -Il.-:I ‘

Discard Add Comment
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Step 2: Enter the comments in the text box.

Note: You can format the text using the format options available in the textbox

BI@::.

31.1.1 Attach aFile

Browse
Step 1: Click - The “Open” dialog opens as shown below:

€ Open

===

\:;\_J [0+ SRCentral » IAS » IASO5

~ [ 44| [ Search 1as_05

)

Organize ~ New folder
£
-
[ Favorites Tl
Bl Desktop Atoms-how-small-and-how-big.doc

4. Downloads @ Atoms-how-small-and-how-big.pdf

Mame

| Recent Places =

wa Libraries
@ Documents
J’ Music
[E] Pictures
=] Subversion

E Videos

8= -

Date modified Type

0 @

20-08-2013 09:44 Microsoft Word 9.,
05-07-2018 14:18 Adobe Acrobat D...

- 4 n

File name:

> [ Files

Co=H

Cancel

Step 2: Navigate the file you want to attach.

Step 3: Click . The file is attached as shown below:

‘ Comments.docx 1|

Note: You can delete the attached file by clicking E .

Add Comment

Step 4: Click . The comment is added as shown below:

31.2 To View My Comments

The comments are listed in the Right side under Reviews as shown below:

li] Delete & Edit

For editor view only
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Reviews

[/ Delete & Edit

[/ Delete & Edit

[/ Delete & Edit

For editor view only

The editor-only comments are highlighted in blue.

31.3 To Edit My Comment
Your comments are listed under Reviews in right pane. To edit a particular comment.

Step 1: Click ¢ Edit . The comment opens as shown below:

Add your review comments below X

B I @ =

Discard Add Comment

Step 2: Make required edits.

Step 3: Click Add Comment . The comment is updated.
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31.4 To Delete My Comment

Your comments are listed under Reviews. To delete a particular comment.

Step 1: Click [T Deletz | Aythor Portal shows the following message:

Delete Confirmation

Are you sure want to delete this?

Delete Cancel

Step 2: Click . The comment is removed from the Reviews list.
32 Submit to Editor

After completing the review, submit the article to the editor for following the below procedure:

Step 1: Click . Author Portal shows the following message:

Take Action

Would you like submit to Editor?
Yes Cancel

Step 2: Click . The article is submitted to the editor and Author Portal shows the following

message:

Your comments for the article been
shared to Editor !

Note: After submission you cannot Add/edit/delete comments.
33 Set Unavailability

In the Journal Dashboard:

Step 1: Click the journal name (for example: ). The Article Dashboard with the

status of all the articles submitted in the journal are listed.

Step 2: Click the user icon (for example:@) at the top-right corner. The menu expands as shown below:
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Switch role as

==m -

You are logged in as Reviewer

E Set My Unavailablity
g My Profile

@ Privacy Policy

@ Help

(1) Logout

E Set My Unavailablity

Step 3: Click . The “Set My Unavailability” window opens as shown below:

Set My Unavailablity

You can set your unavailability here and the dates you are marked as unavailable will be visible to Editor to assign the articles
appropriately.

Date range

07-01-2019 (=]

Done Cancel

Step 4: Click E . The calendar opens as shown below:
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< January 2019 >

Sun Mon Tue Wed Thu Fri Sat

b6 -T‘ 9 10 11 12

13 14 15 16 17 18 19
20 21 22 23 24 25 26

27 28 29 30 31

Step 5: Select the start date by clicking on the date in the calendar. The date is highlighted in blue as

shown below:

< January 2019 >

Sun Mon Tue Wed Thu Fri  Sat

20 21 22 23 24 25 26

27 28 29 30 3

Step 6: Select the end date by clicking on the date in the calendar. The entire date range is highlighted in

light blue colour as shown below:

< January 2019 >

Sun Mon Tue Wed Thu Fri  Sat

1 2 3 - 5

6 7 8 n 11 12

13 14 15 16 17 18 19

l=]

20 21 22 23 24 25 26

27 28 29 30

Step 7: Click . The unavailability is set.
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End of Document
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