QUALITY CONTROL MEMO № 15: April 3, 2009 
NOTE: The subsequent series of memos will be dedicated to formatting of references for journals in which this is done according to the HOUSE STYLE GUIDE (not for AIP- or EBSCO-style).  They are intended mainly for newcomers, but veterans may find them useful as a refresher.
_____________________________________________________________________________
POINT 1: Title Capitalization
a. For titles in English, including titles of books, journals, articles, chapters, and dissertations and names of conferences, use title capitalization. 
b. Always capitalize the first word in the title and subtitle, and capitalize all other words except for articles, prepositions, and coordinating conjunctions (and, but, or). 
c. Use this style also for translations of foreign titles. For titles given in a foreign language (including transliterated titles), follow the rules of capitalization for that language.
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The quick brown fox jumped over the lazy, yellow dog: typing exercises 
[book title] 



      [book subtitle]
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The Quick Brown Fox Jumped Over the Lazy Yellow Dog: Typing Exercises

However:

Tolstoi, L.N., Voina i mir [Transliteration of title given in foreign language]

Tolstoi, L.N., War and Peace [Translation of foreign title]
POINT 2: Publishers 
Russian book publishers should be transliterated, not translated. If the name is long, a CASSI-style abbreviation may be used. 
Examples:

Nauka i Tekhnika

Inostrannaya Literatura
Avoid the use of acronym-like abbreviations, whenever possible. If an acronym abbreviation is used, a translation enclosed in parentheses is permitted. 
In general, for publisher listings, words such as Company, Inc., Publisher, Verlag, Izdatel’stvo, and Press are omitted. 
Mosk. Gos. Univ.  (not Izd. Mosk. Gos. Univ.)
POINT 3: Exceptions to Point 2
University presses (outside of Russia) are an exception to shortened titles, since books may be published by a university or the university press of the same name—two entities. For English language university presses, abbreviate university (Univ.), but write the rest of the name in full.

Examples:
Oxford Univ. Press

Univ. of Pennsylvania Press

For names of publishers that include the word Izdatel’stvo, but omitting it would entail a change in the Russian declension of the word(s) following it, use the abbreviation Izd. 
Example:
Izd. Standartov  (not Standartov) 
Preprints and dissertations are the only forms of references that cite the name of the publisher in translation rather than in transliteration.


preprints and dissertations: Moscow State Univ.

other works: Mosk. Gos. Univ.
The reason for this difference is because in preprints and dissertations, what’s being stressed is not the publisher, but the place where the work was carried out, hence counting as an “affiliation,” which is translated.
POINT 4:  Common abbreviations in references 
The following is a list of common abbreviations and translations in references.

Abstract (spell out)


no., nos. (for issue numbers)


chapter, ch.



p., pp. (page, pages)


ed. (edition)



paper


Ed., Eds. (editor, editors)

part


inst. (institute)



univ. (university)


int. (international)


vol., vols.


Академия наук 


Akad. Nauk (never use AN)

Учебник, Справочник, Пособия
handbook

Указатель 



index

NOTE: For book citations in the Russian original, the total number of pages is often given at the end of the reference (e.g., 270 c [страниц])  Omit this in the reference for the English version.  Only include page information when a specific page or range of pages is given.

POINT 5:  Ibid.
We never use this to save space in our reference lists.  Full information must be repeated.
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1. Appen, A.A., Khimiya stekla (Chemistry of Glass), Leningrad: Khimiya, 1970, pp. 20–26.

2. Ibid., pp. 50–52.
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1. Appen, A.A., Khimiya stekla (Chemistry of Glass), Leningrad: Khimiya, 1970, pp. 20–26.

2. Appen, A.A., Khimiya stekla (Chemistry of Glass), Leningrad: Khimiya, 1970, pp. 50–52.
